OBUHMIMHA TOPHA OPSIAXOBHILA

3AITOBE/]

Ne ..mgjéé.

rp. F'opua Opsixouua ...j..t.?...'./..’z.. 2025r.

Ha ocuosanue wi. 44, an. 2 or 3aKOH Ha MECTHOTO CAMOYNPABACHHE W MECTHATA AAMHHHCTPAIHA H
868 Bpu3ka ¢ HAPEJIBA 3A OBMEHA HA JIOKYMEHTHU B AJIMUHHUCTPALIMATA (3ara. wam. — /1B,
6p. 5 or 2017 r., B cuna or 1.03.2017 r.) INpuera ¢ [IMC Ne 101 or 17.05.2008 r., obu., JIB, Gp. 48 or
23.05.2008 r., B cuaa or 13.06.2008 r.. u3wm., 6p. 58 or 30.07.2010 r., B cuna or 30.07.2010 r., 6p. 102 or
30.12.2010 r., 6p. 47 or 21.06.2011 r., B cuna ot 15.03.2012 r.(*) - u3m., Gp. 106 or 30.12.2011 r,, 8 cuna or
1.01.2012 r., 6p. 21 ot 13.05.2012 r., B cuna or 15.03.2012 r.. Gp. 49 o1 29.06.2012 r., & cuaa or 1.07.2012 r.,
Op. 48 or 31.05.2013 r., 6p. 108 ot 17.12.2013 r., 6p. 8 ot 29.01.2016 r., Gp. 5 or 17.01.2017 r., B cuna or
1.03.2017 r.., PMC Ne 171/19.05.2026r. u MeTtoanyecky yKa3zaHWs Ha MHHHCTEPCTBO HA €IEKTPOHHOTO
YIpasieHHue, YTBbPACHH Cbhe 3anose1 Ha Munuctepa Ha Enexkrponsoro ynpaenenue Per.Ne MEY-
7555/23.05.2026r.

YTBBPIXIOABAM:

Burpemnn npasiia 3a 060poT HA eJICKTPOHHH JOKYMEHTH M IOKYMEHTH HA XAPTHEH HOCHTE B
Ob6mmna Nopua Opsixosuua.

Hacrosiara 3anosest ormens 3anoeea Homep Ne 505/07.02.2024r na kmera va OGummua
['opna Opsixosuua.

anlIHC OT 3anope/ira Aa C€ BphYH Ha 3aHHTCPCCOBAHUTEC JIHLIA 34 CBCJICHHC M H3ITH/IHCHHC,

KOHTpO.'l MO H3IMLJIHCHHETO Ha 3aliOBEATA IE OCBILUCCTBABAM JTHYHO,

Hukonaii Pamos
Kaem na Obwpuna I'opria Opsaxosuya



YTBBPIHI: 3 kMET
Kmer Ha obmmnaa

......................

BHTPEIIIHU ITPABUJIA 3A OBOPOT HA
EJIEKTPOHHU JOKYMEHTHU U JOKYMEHTH HA
XAPTHEH HOCHTE!I

B OBIIIUHA
Lo oK OLE Renvrinnns

LR



Faasa nepsa O6mm nojaoxeHns

Pasnen |

Yn. 1. (1) Hacrosmure BbTpEIIHM NpaBuia 32 OOMEHa Ha JJIOKYMEHTH [0 CJIEKTPOHEH LT H
AOKYMEHTH Ha XapTHEH HocHTen B o6muHa ["opHa Opsaxosuna, Hapu4aHH 110-1071y 3a KPaTKoCT
wipaBunara”, ypexuar:

|. opranM3auMaTa ¥ TEXHONOHATA Ha HHOOPMALIHOHHO-AEIOBOIHATA ACHHOCT B 06UIMHA
lNopna OpsaxoBuila, Kato ChbBKYIMHOCT OT ACHHOCTH MO NPHEMAHE, Pa3npeacicHHe
NnpejlaBaHe Ha JOKYMCHTH; PErHCTPALHA H KOHTPOJ 110 Ca3BaHe Ha CPOKOBETE; TEKYILO
H apXHBHO 3ana3BaHe Ha AokymMeHTHTEe B AUC mo un. 2, an. |;

2. OpraHW3alMATa M TEXHOJIOTHATA Ha CH3JAABaHETO, CBHIJIACYBaHETO, MOANHMCBAHETO M

obMeHa Ha IOKYMEHTHTE, KOHTO 1€ C& H3rOTBAT/MIOIYYABAT HA XapPTHEH HOCHTEI!;

npasuiaTa 3a paborta ¢ eNeKTPOHHH JOKYMEHTH:

4. CbXpaHCHHE HA CJICKTPOHHHTE M HAa XapTHEH HOCHTE)l JOKYMCHTH, CB3JAJICHH OT
JieiHocTTa Ha oblMHaTa;

5. KOHTpOna Mo crna3BaHe Ha CPOKOBETE 3a H3MBJIHEHHE HA BB3JIOKEHUTE 3a/1a4H.

o

(2) Jedinocture mnmo an. 1 ca  perlaMeHTHpPaHH B ChOTBETCTBME  C
AsnmvunucTpatusHonpouecyanaus kogekce (AITK), 3akoHa 3a eNeKTPOHHOTO YrpamieHue
(3EY), Hapenbara 3a o6Mena na aokymeHTH B aaMuHucTpauusta (HOJIA), Hapeabara 3a
ofmure wu3ucKBaHus KbM HHQOOPMAIMOHHUTE CHCTEMH, PETHCTPHTE M EICKTPOHHHMTE
asmuuucrparusun - yeayru (HOMHMCPEAY), 3akoHa 2a CHEKTPOHHUA AOKYMEHT M
eNeKTpoHHuTe yrocropeputentu yenyru (3EJEYY), 3akona 3a Haumonannus apxusen Gou
(3HA®), MeToMueckuTe yKa3aHHA 3a BbBEKIAHE HA H3LAIO ENEKTPOHEH BhTpelier obopot
Ha JIOKYMEHTH [pH M3IBJHEHHETO Ha BCHYKHM aJMHHHUCTPATHBHH [IPOUCIAYPH B
AJIMMHHCTPALIMMTE HA OpPraHMUTE Ha W3ITBJIHUTENHATA BJACT, YTBBPACHM OT MMHMCTLPA Ha
EJIEKTPOHHOTO ynpasienue u [Ipunoxkenue 1 KXbM HaCTOAIMTE NPaBHIIA.

(3) JIoKYMEHTH, ChABPKALIHM JINYHHA JaHHH, C€ CHXPAHABAT B ChOTBETCTBHE C H3HCKBAHMATA HA
3aKoHa 3a 3alMTa HA JIMYHWTE JAHHH, BLTPEHIHMTE MOJMTHKM 3a 3alIMTa HA JAHHUTE W
CPOKOBETE 38 MUHMMAJIHO HE0OX0MMO ChXpaHeHHe.

Yn. 2. (1) PerucTpaumsaTa Ha IOKYMEHTH C€ W3BBPIIBA B OHILHATICH EICKTPOHEH JIOKYMCHTCH
PEruCTLP - HHTErPUPaH B H3M0JI3BaHaTa A IMHHHCTpaTHBHA HHpopManonna cucrema (AUC).

(2) AUC ynpapnsea uenus JAOKyMeHTOODOpOT mnpemuHasamt npe: llenTspa 3a
asmuHHcTpaTuBHO obcnyxsane” (LIAO) va O6mmua ['opHa OpAXoBHIIa H IO HACOYBA KBM
OTrOBOPHHTE H3MbAHUTENH B OOIIMHCKATa aIMHHHCTPaIIHA.

(3) denosoanara aeiHoct ¢ AUC ce H3IBBPIIBa OT CAYKHTENH B IEHTHPA 38 A/IMHHHUCTPATHBHO
ofcnykBaHe, KMETOBE HAa KMETCTBA M KMETCKH HaMECTHHIUM HMAlllH KOMMCTCHUHH M
3a0b/IKCHHS, CBIJIACHO 3amoBej Ha Kuera Ha OOmMMHATa WHIM JUILXKHOCTHATA
XapaKTepHCTHKA, BHB BpB3Ka C AEJIOBOAHOTO oOciyxBaHe MW paborara C KypHEpCKH H

TMOUICHCKH CTyKOH.

(4) Jlnuata no an. 3 ca CbC CACAHHTE MECTOHAXOKIACHHA:

|. rp.J'opua Opaxosuua, yu. ,,I'eopru Usmupnues” Ne 5



Y. 3. (1) PerucTpupaHero Ha BXOAALIM IOKYMEHTH, Ch3/laBaHeTO Ha COOCTBEHH JOKYMEHTH,
TAXHOTO CBIJIACYBaHE M MOANMCBAHE, PErHCTPALMATA HA HIXO/ALIMA JOKYMEHT H obmeHa ¢
ApYrH aJMHHHCTPALHM Ce M3BHPIIBAT IMOCPEACTBOM AIMHMHHCTPATHBHA HMH(pOPMALHOHHA
cucTeMa no 4i. 2, aj. | oT HacToAIMTE NpaBUIla.

(2) docrbist 10 AUC no um. 2, an. |, HHTETPUTETHT W aBTOPCTBOTO HA OOMEHAHHTE MO
e/IEKTPOHEH [T A0KYMEeHTH 0T 001Hna 'opaa OpaxoBHLa ce H3BLPLUBAT U YCTAHOBABAT Ype3
keampuumpan enexrponed noanuce (KEIT) npu cnassane Ha AEHCTBALIOTO 3aKOHOATENICTRO.

(3) Ilpu HanyckaHe Ha paGOTHOTO CH MACTO B Kpas Ha pabOTHHA JI€H MM MO Bpeme Ha
OTCBCTBHE OT paboTa JUrb)KHOCTHHTE JIHLIA B A/ IMHHUCTPALIMHTE CJIC/BA /1A NA3AT H ChXPaHABAT
OT/IENTHO OT NEPCOHATHNA CH KOMITIOTHP NPEIoCTaBeHNTE M yaoctosepenus 3a KEIT

(4) C AUC no un. 2, an. | ca uHTerpHpaHu eneKTpoHHa noua, Cucremara 3a eneKTpOHEH
o6men Ha cpobienns (CEOC) i Cucremara 3a CHIypHO elekTpoHHO Bpbysane (CCEB).

Yn. 4. (1) Jokymentoobopora B obmmua [opaa OpsxoBuua, BXOAAUIATA W W3XOAAIIATA
uHpopMaUMid KbM M OT JIHPEKUMHTE/OTACHMTE/3BEHATa C€ OCBIUIECTBABA  4pe3
AIMHHHMCTPaTHBHO-HH(OpMalHOHHa cucTeMa mo un. 2, an. | - (AKCTbP", napuyana no-
Haratbk Hakpatko AUC. AUC ocurypssa nomuspxkanero u obpaGoTkara Ha JaHHMTE 3a
060poTa Ha EJICKTPOHHH JIOKYMEHTH H JIOKYMEHTH Ha XapTHEH HOCHTEJ NPH NPEJOCTABAHETO
Ha AJIMMHMCTPATHBHHM YCIYI'M, M3IIBIHEHMETO HAa AAMHHHCTPATHBHHM IPOLEAYPH, KAKTO H
pabotuute npouecH B obwmmuara. TIpolecHTe MO PETHCTPHPAHETO M JABUKEHHETO Ha
JOKYMEHTH, MOCTaBAHETO M OTYMTAHETO HA 3aJaYMTE M CLIVIACYBAHETO HA JOKYMEHTH,
M3MpalaHeT0 Ha CHLOOIIEHHS MEXYy CHYXMTEIHTE M KbM JAPYrH AJMMHUCTPALMH Cce
apromatusupar upes AUC, karo ce ob6xpaina Lenus KU3HEH LUMKDJ HA JIOKYMEHTHTE.

AUC nopspia ClCHMTE OCHOBHH (DYHKUHOHATHOCTH:

I. Cxema Ha CbXpaHEHHE Ha JOKYMEHTHTE H 3allHC B CJICKTPOHEH BHJI HA JAHHHUTE 3a
CJIEKTPOHHHMTE JJOKYMEHTH H JIOKYMEHTHTE Ha XapTHEH HOCHTE/ M TAXHOTO JIBHKEHHE.

2. Cep3naBaHe Ha CKaHMpaHH H300paKeHHS HA JOKYMEHTHTE HA XapTHEH HOCHTEN M
CbXpaHsBaHeTo UM B 6aza JaHHu.

3. M3roTsaHe Ha CNpaBKH 338 PErHCTPHPAHHMTE AOKYMCHTH, NOCTABCHHUTC M H3ILIAHCHH
3aia4i, PHKIOYEHHTE NPENHCKH K IPYTH CIIPAaBKH 110 3a0aJICHH NIapaMeTpH.

4. Tloanuceane Ha A0KyMeHTH H 3anaun ¢ KEIT, He3asucuMO OT hopMaTa Ha €1eKTPOHHHS
JIOKYMEHT, B TOBa& YHC/IO IPYNOBO MOANMHCBAHE HA JOKYMCHTH.

5. CucreMmeH XypHaN C JIAHHH 32 H3BBPUICHH JEHCTBHSA OT NOTPeOMTENA U NPOMEHH Ha
HHBO 110/1€, ¢ Bh3MOKHOCT 3a CIIPaBKHU B JKypHaia.

6. Kourtpon Ha nocTbna 10 AEHHOCTHTE Ha CHCTeMarta, 70 OOEKTHTE M HHBOTO Ha
KnacHuKaums.

7. Hurerpaums ¢ enekrponna nouia, CucreMara 3a enektpoHer obMen Ha chobuieHus
(CEOC) u Cuctemara 3a curypHo enekrporHo Bprysane (CCEB).

(2) Jlnuara o wi. 2, an. 3 ce WICHTHOHIMPAT Ype3 MPOYHTAHE HA YHHKAICH UAEHTH(HKATOD
ot ynoctoepenue 3a KEIl npu Bnucsane, zanmuasane, H3BAMuaHe, NPEIOCTaBAHE M
M3NpallaHe Ha JIAHHH OT pErucThBP, KOraTo JOCTHIBAT CHCTEMATA 3@ EJIEKTPOHEH

IIOK)'MCHTOOGOPOT. B T.4. IPH OCBHIUIECTBABAHE HA JACHHOCTHTE MO Bb3JlaraHe, H3NblHEeHue,
ChbrjlaCyBaHE H OTHHTAHC Ha 3aJ1aYH.



(3) Ipu ochinecTBABaHE Ha AEHHOCTHTE 10 BB3NAraHe, CHIIacyBaHe H OTYMTAHE HA 3a1a4H Ce

usnomea KEII 3a ynoctoepsBane Ha WHTErpHTET M aBTOpPCTBO Ha Hanpasenute B AUC
C/IEKTPOHHH H3ABJICHHA.

(4) AUC nopabpka M OCHIypsBa CHXPAHEHHETO HA NPHETHTE M ChH3JAABAHUTE CIEKTPOHHM
JOKYMEHTH 1o ain. | 3a cpoxk He no-mamek or 20 rojJMHH MO HAYMH, MO3BOJABALN
BB3MPOM3BEA/IAHE HA IOKYMEHTHTE Oe3 3aryba Ha JaHHH, BKIIOYMHTEHO 110 peaa Ha 4. 42 ot
Hapenbara 3a ofmmTe H3MCKBAHHA KbM HHQ)OPMALHOHHHTE CHCTEMM, DEIMCTPHTE M
CJIEKTPOHHHTE a/IMHHHCTpaTHBHH yenyrn (HOMUCPEAY).

(5) Ce3maBanero Ha ENEKTPOHHH JOKYMEHTH B AJMHHHMCTPAUMATA CE OCHrypsBa upel
MHTErpauus Ha BLHINHK nporpamuu npuioxenus (Open Document Text, Microsoft Word,
Excel v ap.), kouTo nopaspixar uzbpanure or O6mmna ['opua Opsxoeuua Qpainosu bopmars,
a JIBUJKEHHETO Ha CJICKTPOHHHTE JIOKYMEHTH Ce OCHIypsiBa ChC cpeactaarta Ha AWUC.

(6) BeHYKH JlaHHM 3a CNCKTPOHHHM JIOKYMEHTH H JIOKYMEHTH Ha XapTHCH HOCHTEN ce
nopaspxar B AUC B peructpaumonno-kontponsa kapra (PKK), B xosTo ce chaspxar M
thaitnoseTe Ha JOKYMEHTHUTE.

(7) Beexu pokyment B AUC ce BkIIOYBa B IpenHCKa.
(8) Ipenuckara ce CHCTOH OT TPH pasjena:

1. oduumaneH - pazaen Ha NPeNUCKa, B KOHTO Ca KJIACHPaHH:
a) IOKYMEHTHTE, IPUETH OT AAMHHHCTPALIMATA;

6) JOKYMEHTHTE, H3aJleHH OT KOMINETEHTHOTO JHIE MK CH3IaJCHH B AJIMHHHCTPALHATA ChC
3aBbpllUeH WKL Ha 06paboTka;

B) MOTBLPKACHUETO 3a IPHEMAHE HA 3a8BJICHHETO U CHOOIIEHHE 32 HEPEIOBHOCT H HEMBIHOTA
HA MCKaHETO 3a MpEJOCTaBSHE HA AJIMHHMCTPATHBHA YCOyra C YKa3aHus W CpPOK 3a
OTCTPAHABAHETO MM

2. BBTpEIICH - pa3/iell Ha MPENMUCKA, B KOHTO Ca KJIAaCHpaHH JAOKYMCHTH, Cb3JaJCHH B
QIMHHHCTPALIMATA, HO C BCE OIli€ HE3aBLPIICH LHKL/ Ha 06paboTka, NOMOLIHH H APYTH
JOKYMEHTH, HMaIl[d OTHOLICHHE KbM TEMaTHKAaTa Ha NPEIHCKaTa,

3. KOHTPOJICH - pa3dei Ha NpPENncKa, B KOHTO ca KJIaCHpaHH caMO JIOKYMEHTH, KOHTO ca
M3BaJICHH MOPAIH IPeLiKa K ApYra NpuYHHa oT o(uuraIHua pasaen.

Un. 5. llenopoanara AeiHOCT BKJIIOYBA [pHEMaHe, IibpBoHadania obpaboTka, pasnpeneneHue,
PerucTpalis ¥ KOHTPOJ Ha JAOKYMCHTH, BPBhIIaHE HA PErHCTPAllHOHEH HOMED Ha nojarens,
NpeOCTaBAHE Ha CIpaBoYHa HHOOPMALIHA U TEKYIIO ChbXPAHCHHE.

PerucTpauuaTa ce M3BHpIIBA HA PUHLMNA Ha KapToTeyHata peructpauus ypes PKK 8 AUC,
HE3aBMCHMO OT BH/Ia Ha HOCHTEIIA (€JIEKTPOHEH HJIH XapTHEH).

1. mpuemane, mnbpBOHayanrHa oOpaboTka, pasnpejeneHHe Ha JIOKYMEHTHTE 3a
pe3oNupane/nocTaBsHE Ha 3ajlaya M npeaaBaHe;
2. perucTpauus u KOHTPOJ MO Cra3BaHe Ha CPOKOBETE;
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3. BpbllaHe Ha PErHCTPALMOHEH HOMEp Ha MojaTes;

4. npejasaHe Ha JOKYMEHTH, KOUTO HE MOJIENKAT HA PErUCTPHPAHE;

5. mnpejoctaBiHe Ha CrpaBoYHAa WHGOPMALMA BbB BPb3Ka CBC ChIAbPKAHHETO,
PErHCTPUPAHETO H ABUKCHHETO HA IOKYMEHTHTE;

6. TeKylO ChXpaHsBaHE Ha JIOKYMEHTH.

Yn. 6. Kaproreynara perscrpauus Ha AOKYMEHTHTE Cé M3BBLpPLIBA eleKTpoHHO upes AUC
nocpeacTeoM Perucrpannonno KonTposiuu kapta (PKK).

Un. 7. (1) Beeky peructpupan JIOKYMEHT MOTyYaBa perucTpalliOHeH HHAEKC ChIIacHo . 28,
an. 1 ot Hapenbara 3a o6meHa Ha JlokymenTH B anMunucTpauusta (HOJLA).

(2) PKK na noxymenTa cpabpxa HHGopManus 3a:

1. KOpECNOHIACHT - HME H aapec;
2. THII ¥ BHJ HA JOKYMEHTa,
3. uH(pOpMalLHS 3a H3TOTBHWIKA H NOANMUCATHA JOKYMEHTA;
4, perucrpalMoHeH HHAEKC Ha KOPECTIOHIEHTA,
5. Kparko ONHMCaHHE Ha CLAbPKAHUETO Ha JIOKYMEHTA,
6. wumMe H GpaMuINg Ha JUTBKHOCTHOTO JIHIE, H3BLPIIHIIO PETHCTPHPAHETO,
7. npuxayeH ¢aiii cbC CHALPKAHKETO Ha JOKYMCHTA.
Yn. 8. PerncTpanusara Ha IOKYMCHTH BKJIIOYBA:

—
.

cw3nasane Ha PKK 3a jokymenrta 8 AUC;
2. NOCTABAHE HA PErUCTPALMOHEH MeYaT Ha BXOJMIIMTE JIOKYMEHTH, Ha XapTHEH HOCHTEI,
3. PperucTpalHOHEH MHJEKC Ha JOKYMEHTA U JIaTa Ha perucCTpaLus;

Yn. 9. He noanexar Ha perHCTpHpaHe CHICAHKTE BXOAILH M H3XOIAIH JOKYMEHTH U MHCMEHH
MaTepHanu;

MNEPHOJHYHH NEYATHH H3JIaHHA (BECTHMILIM, CITUCAHNA, Ol0NIETHHH H }lp')l

.

2. NMYHA KOPECTIOHASHUMA, IPAaTKH ¢ Hamuc ,,JInuno";

3. YECTHTKH, NO3APaBJICHHA, NOKAHHU, ahuIIM ¥ CHOOIIEHUA;

4. 3)paBHH IOKYMEHTH;

5. (HHAHCOBO-CYETOBOJHM M CTATHCTHYECKH JOKYMEHTH (perucrpupar ce camo

CBHIPOBOAMTEIHATE MHCMA, C KOHTO Ca HINPATeHH ),
6. H3BECTHA 3a JAOCTaBAHE HA JOKYMEHTH (0OpaTHH PazMCKH H Ip.).

PA3JIEJI I1. Uadopmanuonnu obextn B AUC

Yn. 10. AUC nopabpxa CbBKYIIHOCT OT CBbP3aHH JaHHM - HHGOPMAUMOHHK OOEKTH, BBPXY
KOMUTO KaTo He/e/MMH EIMHMIM Ca NPUIOKHMH (QYHKUMH 110 cm,uanane. YHHILIOKABAHE,
YIIpaBieHHe Ha 0CTHNA U APYTH (pyHKIMH.

PA3ZJIEJI I11. KnacHpuKauHOHHM CXeMH H HOMEHK/IATYPH

Yn. 11. (1) Knacudpukauuonta cxema e cxema Ha OpraHu3aiuaTa Ha MACHBHTE OT JOKYMEHTH
1 Ha jlocTbna 10 Tax B AUC na obunara.



(2) KmersT Ha oblmHaTa BB3ara ChC 3anoBej Ha CIYXKHTEN [a OpPraHM3Hpa Ch3/1aBaHeTo M
NOAZPLAKKATA Ha BHAOBE KiacHpukaunoHHu cxemu B AUC.

Ya. 12. Onucanne Ha nocThna A0 AaHuuTe, nopaepxanu B AUC, ce u3rpaxaa u nojaspxa B
OT/IC/IHO NPHIIOKEHHE KBbM BBTPCIIHUTE MpaBuiia Ha obuunara, kpaeTo ce aeduuupa obiu
pexuM 3a gocten o MHbopmaumonnute obektd B AMC mnocpeactsom gocThiia 10
CHOTBETHHTE KIACHHKAIIHOHHHU CXEMH.

PA3JIEJI IV. BeaoMCTBEHH HOMEHKIATYPH

Yn. 13. (1) BenomcTBeHaTa HOMEHKJATypa Ha BHJOBETE JIOKYMEHTH Ce MOIbpPKA ChC
cpeacreara na AUC.

( 2) 3a BCEKM €JIEMEHT Ha HOMCHKJIaTYpaTa ce NoJAALpAKAT CIACAHHTE JaHHH:

YHHKQJICH PETUCTPOB HACHTH(HKATOP Ha BHJ JIOKYMEHT;

HaWMEHOBaHHE Ha BHJI JIOKYMEHT;

MOACHEHKE HA BHJI JIOKYMCHT;

HauuH Ha obpaboTka;

OBJIACTEHO JIHIE;

apXHBHA CTOHHOCT;

KnacH(QHKallus BB BEJAOMCTBEHATZ HOMEHKJIATYPA HAa CXEMHTE 3a ChXpaHeHHe Ha
JIOKYMEHTHTE;

YHHKAJIEH PErHCTPOB HACHTU(HUKATOP Ha NPHIIOKEHHE 32 BU3YaIH3aLIUA;

obpa3elr 3a BUI IOKYMEHT.

SO\ AR

20:00

Yn. 14, BenoMcrBeHaTa HOMEHKJIATYPA Ha €TalM OT YCIAYIH M NPOLEAYPH C€ NMOIbpAKa Che
cpeacreata Ha AUC ¢ naHHM ChriacHo W3KCKBaHWATa Ha wi. 55 ot Hapenbara 2a obmena na
JIOKYMEHTH B ZIMHHHCTPALHATA.

Yn. 15. BenomcTBeHaTa HOMEHKIATYpa Ha YCIYIHTE H IPOLEAYPHTE C€ MOAALPKA CBC
cpescrsara Ha AUC c jaHHHM ChriacHo W3McKBaHMATa Ha Wi 58 or Hapexbara 3a o6mena Ha
JIOKYMCHTH B aJIMAHHCTpALIAATA.

Yn. 16. BepoMcTBeHa HOMEHKIIATYPA HA CXEMUTE 3a ChbXPAHEHHE HA JIOKYMEHTHTE CC H3IrOTBA
M NojabLpiKa 3a JOKYMEHTH Ha XapTHEH HOCHTEN, [OJiyYeHH B OOLIMHATA, CBLINACHO
u3KcKBanuaTa Ha 4. 60-64 or Hapenbara 3a obMeHa Ha IOKYMEHTH B aIMHHHCTPALIMATA.

PA3JIEJI V. Ch3naBane ¥ ABHAKCHHE HA ICKTPOHHH J0OKYMEHTH

Yn. 17. O61un H3HCKBaHKA 32 C/ICKTPOHHH JOKYMEHTH.

(1) HoBuTe HOKYMEHTH Ceé CHCTABAT CaMO KaTo €NEeKTPOHHM AoKyMeHTH. M3nonizpatr ce
cTaHjJapTHH OnaHKH 3a MUCMa, 3aNoBEH, JOKNANH/IOKIALHN 3aITMCKH U JIPYTH JIOKYMEHTH,

YTBBP/JECHH C HACTOAIIMTE MpaBuia W orroBapsuid Ha llpaBuinara 3a HHCTHTYLHOHAIHA
uaentuyroct ( https://identity.cgov.bg ).

(2) EnexTpoHHHTE IOKYMEHTH Ce€ Cb3/1aBaT, 00paboTBaT H NPEJIOCTABAT JaHHH B CHOTBETCTBHE
¢ (OpMaTH3MpAHUTE ONMCAHWA, BIHCAHH B DPErHCTbHpPAa Ha HHOOPMANMOHHHTE OOCKTH.
AJMHHHCTpauuaTa cb3aasa, oOpaboTBa M MpelOCTaBs JAaHHH B CBOTBETCTBHE C
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(GopManTH3IHpaHKTE ONKCAHHA 3a YHHHIMpPaHH JaHHH KaTo WMena, aapecu, ETH, JIHY, EUK
W ADPYTH, ONpeJe/IeHH OT MHHMCTHpPA Ha eNeKTPOHHOTO YIpaBJieHHe.

(3) 3a cB3naBaHMTE KATO EJNEKTPOHHH TEKCTOBH JAOKYMEHTH, E/ICKTPOHHHM TaObiHuM H
MPE3CHTALHOHHH JIOKYMCHTH € NPENOPbYHTEIHO JIa Ce H3MON3BAT CleiHnTe hopMaTh:

a) PDF, PDF/A (Portable Document Format — [Ipenocum gopMar 3a JOKYMEHTH):

6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcTOBHM AOKYMeHTH, Tabimmuu u npesentaumuy ce uanomsa [SO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH npH TEXHOJNOrHYHA HEOOXOAMMOCT OT

apyr ¢dopmar.
(5) JIBnKeHHETO Ha JJOKYMEHTH NpH ChIlacyBaHe H moanuceaxe ce orpassasa 8 AUC ¢ KEIT
PA3JIEJI VL. Peructpauns ua aokyments 8 AHC

Yn. 18. (1) Perucrpauusra Ha A0KYMEHTH B OOIIHHATA CE H3BBLPILUBA B O)HIHAICH JOKYMEHTEH
perucTLp, NoAAbLpKaH B cherasa Ha AUC.

(2) OpuuMaNHUAT NOKYMEHTEH PErHcTHp ce MOAABPKA OT YIBJIHOMOLIEHH OT KMETa Ha
obirHara uua.

Yn. 19. 3a Bceku perucrpupan nokyment B AUC ce Bnucsar:

l. Bpeme Ha BINMCBAHE - ABTOMATHYHO TEHEPHUPAHW JAHHM 34 BpPEME Ha H3BBPUIEHO
BITHCBAHE B PErHCTHPA;

2. M3BBPIUMJI BIMCBAHETO - ABTOMATHYHO TCHEPHPAHM JIAHHW 324 MME M CHCTEMEH

HICHTHGUKATOP HA CIYKHTEI,;

YHHKAJICH PErHCTPOB HOMEp Ha IOKYMEHT;

JlaTa Ha NoJiy4aBaHe MM NOIKHCBAaHE Ha AOKYMEHT;

YHUKQIEH PErHcTpOB MIACHTH()HKATOp H HAWMEHOBAHWE HA BMJIA HA PErHCTPHPAHHA

ZOKYMEHT.

M

Yn. 20. U3pspineHo snucBaie no w@wi. 19 He NMOMIEKM Ha 3alMYaBaHEe WIM NpPOMAHA C
H3KIIOYEHHE Ha CIIy4anTe Ha NONpaBiHE Ha IPEIlKa Ha a/IMHHHCTPalHATA.

Yn. 21. (1) JIBMxKEHHETO M MOANMCBAHETO HA H3TOTBEHMTC JOKYMEHTH C€ OCHUIypABa ChC
cpencteara Ha AUC.

(2) MWsroTeeHuTE ENEKTPOHHM JOKYMEHTH C€ [NOAINMCBAT OT CHOTBETHOTO JIMUE,
uaeHTuhHuupano B AUC cbe ChoTBETHATA ANBKHOCT, CTPYKTYPHO 3BEHO, MME M (hamuus, 3a
»M3roTBun" M ce chriacyBar OT APYrH JIMUA - CIYXKHTEIX NPH HEOOXOAMMOCT, KaKTO U OT
PBLKOBOJIMTEINTE HA CTPYKTYPHH 3BEHA CBITIACHO IOCTABEHA PE3OJIOUHMA HMIH NO pel,
ONpeJie/ieH OT MHHUMHpAIMA JajieH JOKYMEHT CIYXHTeN. AJAMMHMCTpALMATa Ch3JaBa M
NpeAoCTaBs JaHHH B CHOTBETCTBHE ¢ hOpManu3upaHy ONKUCaHuA 3a umena, anpecu, ETH, EUK
H ap.



(3) Coraacypanero Ha JAOKYMEHT € (OopMa Ha M3pa3sBaHe Ha CTARHOBMINE 3a CHIJIACHE WITH
HECHIJIACHE C HErOBOTO ChABPKAHHE.

(4) Ilpu BuBe)kaane B AUC Ha cTaHOBHIIE MO aN. 3 3aABIKHTENHO C€ PErHCTPHPAT BpeMeE H
ABTOPCTBO Ha BBBCKIAHETO ChC cpesicTBaTta Ha AUC.

(5) Benuky ctaHoBMINA 110 JOKYMEHT Ce oTpa3sBar B onucanuero My B AUC u ca Banuanu no
OTHOLICHHE HA HEMOBOTO CHABPKAHME, AKO Ca PErHCTPHPAHHM C J1aTa, KOATO € MO-KbCHa OT
JlaTata Ha NoC/ie/IHAaTa NPOMAHA Ha ChABDKAHHETO MY.

(6) Hecbrnacue cbe ChABPAKAHMETO HA JIOKYMEHT, KOCTO BpBLUA MPOLEAYpaTa Mo Heropara
o6paboTka Ha no-paHeH erar, ce 0Tpa3sBa B OMCAHUETO MY Che cpejcTpata Ha AUC.

(7) Cnen npoMsHa B ChABPXKAHHETO Ha 0OpaboTBaH JOKYMEHT, MO KOKTO ca HalpaseHu
CTAHOBHIIA, CE€ CYHMTA, Y€ Te3Hd CTAHOBHIIA HE CC OTHACAT KBM MOC/EJHATa peiaKkiMs Ha
JIOKYMEHTa.

(8) CranoBHIIaTa 110 BCHYKH peAakilnk Ha JIOKyMeHTa ce coxpansear B AUC.

(9) JleficTBuATA 110 M3rOTBAHE M CHIVIACYBAHE HA BCEKM JIOKyMeHT ce yuoctopepsasar ¢ KEIT B
AUC.

PA3JEJI VII. HaenTuduKanus Ha JTHAKHOCTHH JIHIA H €JIeKTPOHHO NOANHCBaHe

Ya. 22. 3a npaBHAHOTO NMPOTHYAHE HA JAEHHOCTTA 110 JOKYMEHTO00OpOTA - €NEKTPOHEH M
XapTHEH, Ce MPHJIaraT CIeAHHTE WIHCKBaAHU:

1. Ilpu BnHMCBaHe, 3a/1MYaBane, H3BJIHYAHE, IPEAOCTABAHE H H3MPAIlaHe Ha JJAHHH OT PErHCTHP
JUTbAKHOCTHHTE JIHIA, KOHTO M3IBBPIIBAT NMOCOYCHHTE ACHHOCTH, ce MACHTHHUMpAT upes3
MPOYHTAHE HA YHHKAIEH HICHTH()HKATOP OT YAOCTOBEpPEHHE 3a KBAIH(DHUMpPaH €IEKTPOHEH
MOJIITHC.

2. Ipu ocbuiecTBABaHE HA AEHHOCTHTE MO Bb3JIAraHe, ChI/laCyBaHe W OTYHTAHE Ha 3a/la4H ce
M311013Ba KBAIH(HIMpPaH €NEKTPOHEH MOMIKC 32 YAOCTOBEPABaHE HA HHTEIPHTET H aBTOPCTBO
Ha HanpaseHuTe B AUC eneKTpOHHH H3ABICHHS.



I'naBa gropa CneudryHH BHTPEIIHH ONEPANHH ¢ J0KYMEHTH
Pasznen | HanaBane Ha XapTHEHO KONHE OT €JIEKTPOHEH JOKYMEHT

Yn. 23. (1) Ilpu nanpaBeHO M3PHYHO HCKaHE OT CTpaHa Ha MOJydYaTelsd 3a M3/JaBaHE Ha
€JIEKTPOHHMS JOKYMEHT Ha XapTHeH HOCHTel, TOH Moxe ja ObJe W3JadeH Karo 3aBepeHo
KOIHE Ha eIEKTPOHHMA OPHIMHAI, KaTo ToBa ce oTOena3sa B AUC.

(2) 3a uenurTe Ha M3AaBaHe HA XAPTHEHO KONHE MOANMMCHLT HA ONPABOMOLLUCHOTO JIHUE B
e/IEKTPOHHMA OPUIMHAN CJie/iBa Jia € OT Tuna ,attached signature u ga e oTpaseH ¥ BHAMM B
NOKYMEHTA.

(3) 3aBepkara ce U3BBPLIBA MO CICAHUA HAYKRH!

1. OT pericTpHpaHKs eleKTPOHEH JOKYMEHT Ce pa3nieyaTsa KOMHe Ha XapTHEeH HOCHTEI, KaTo
C€ W3BBLPILBA MPOBEPKA JAIH BCHYKH €IEMEHTH, BKIIOUHTENHO PErHCTPALMOHHHAT HOMEp H
CNEKTPOHHHAT MOANKC, Ca BHAHMH U YETHMH;

2. Bbpxy XapTHEHOTO KOIKE, Ha BCAKA CTPAHMIA, C€ MOCTaRs weMnen ,,BApHo ¢ el1eKTpoHHO
MOAMHCAHMA OPHIHHAN", AaTa Ha 3aBepKaTa, HMEHA, JUTHKHOCT H MOMIHC Ha CIYKHTENd,
H3BBPIINI 3aBEpKaTa.

(4) Ipn ceMHEHHE B @BTOPCTBOTO H/HIIH ChABPYKAHHETO HA XaPTHEHOTO KOMHE Ha AOKYMEHTa
ce npaBd CiayxeOHa NpoBepKa uype3 €ICKTPOHHA [AENOBOAHA CHpaBKa [0 PErMCTPAlHOHEH
HOMeEp MM IPYT METOJI, OCHTYpPSBALl BH3YATH3HPAHETO HA €NEKTPOHHHUA OPHIHHAI.

(5) He ce nocraBsa mevar Ha JOKYMEHTH HA XapTHEH HOCHTEI, KOMTO Ca MpeaMeT Ha oOMeH
MEX/1y aIMHHHUCTPALIHH.

Paspen Il H3nasane na AOKYMEHT HA XapTHEH HOCHTEJI, KOraTo TOBAa C€ HIHCKBA 0T 3aK0OH

Yn. 24. (1) JJokyMeHTHTe Ha XapTHEH HOCHTEJ Ce Ch3/IaBaT M CBIJIACYBAT KaTO €leKTPOHHH
NOKYMEHTH upe3 cpeacTbata Ha AUC npu cnassane Ha peja, onpeseneH B wi. 8 u ua. 21.

(2) Cnen npukiouBaHe Ha chrlacyBarenHara npoueaypa B AUC Ha onpaBoMOILIEHOTO JiKLE
ce npefocTaBs 3a NOANMCBaHe XapTHEH €K3eMIUIAP - KONHE Ha eNIEKTPOHHHSA OPUTHHAIL.

(3) B AUC sagbmxuTenHo ce otOen3Ba, Ye JOKYMEHTHT € H3JAJICH KaTO OPUIHHAI HA XapTHEH
HOCHTE, KaTo KbM IIPENMHCKaTa Ce MpHara CHETHAT MY eNeKTpoHeH obpas3.

(4) He ce nocTaBs nevar Ha JIOKYMEHTHTE Ha XapTHEH HOCHTEII, KOHTO Ca MpeAMET Ha 0OMEH
MEXLY aJIMHHHCTPALHHTE.

(5) Peast no an. 1 - 4 ce npuaara caMo 3a npoueaypH, NpU KOKTO 3aKOH H3UCKBA H3JaBaHETO
Ha JIOKYMEHT Ha XapTHEH HOCHTEIL.

(6) Ilpoueaypute, H3UCKBAIIlM H3JaBAHE HA JOKYMEHT Ha XapTHEH HOCHTEI, Ce ChIJlacyBar ¢
MHHHCTBPA Ha €JIEKTPOHHOTO YIIpaB/IeHHE Ype3 MMHCMEHO MpPEeUTOKEHHE, ChABPKAIO NPABHH
OCHOBaHHA.



Pasznen 111 Pesonoumu 1 3anauu

Yn. 25. (1) AAMHHHCTPATHBHMTE OpraHH MM YIBJIHOMOLICHH JKua Hacousar upes AUC
NOUICKALMTE Ha pE30JMpaHe JOKYMEHTH cleJl NOJyYaBaHeTto MM OT cayxbara mno
PErHCTPalHA KbM CHOTBETHHTE PHKOBOAMTENH CIIPAMO CTPYKTYPATa H YTBBPAECHHTE [IpaBHIla
Ha aJIMHHHCTDAIUATA.

(2) PvkoBommTenute, upes AUC, pezonupar 3a H3INMBIHEHHE KbM CHOTBETHHTE 3BEHa
HACOYCHHTE JOKYMEHTH.

(3) C pesomouusra ce ONpeAeNsaT HIMBIHKTEINTE, BHABT Ha 3a/1a4aTa H CPOKET 3@ HEHHOTO
H3MbJIHEHNE, KAKTO H IIPHOPHTETHT.

(4) [eicrBusara no an. | u 2 ce yaocroepssatr B AUC ¢ kBaHHIMPAH eIEKTPOHEH MOANKC,

(5) M3nbaHeHHeTo MJIM NPHUKIIOYBAHETO Ha pe3oyouMs/zanavya ce orpazssa 8 AUC u ce
YAOCTOBEPSABa C KBANH(QHUMPaAH eICKTPOHEH NOIHC.

Paznen IV Coxpanenne Ha e1eKTPOHHH A0KYMEHTH

Yn. 26. (1) EnekTpoHHO NOANMCAHHTE AOKYMEHTH C€ ChXPAHABAT B CPOKOBETE, KOMTO Ca
ornpeaesnieHH B HOPMaTHBHaTa ype/i6a 3a ChLIMTE JOKYMEHTH, Ch3/1ajleHH Ha XapTHEH HOCHTEN.

(2) CbxpaHeHHETO Ha eIEKTPOHHHTE JOKYMEHTH Ce H3BLPILBA Che cpeacTata Ha AUC.

(3) CpoKsT 3a ChXpaHEHHE Ha €NICKTPOHHO MONKHCAH JOKYMEHT MOjKe /ia Ob/ie MPOABIKEH 10
peia, 1o KOHTO € ONpeesieH.

I'napa Tpera Pabora ¢ BXOASIIM M BLTPEUIHH I0OKYMEHTH
Pasnea I [lpuemane u nupponayanna o6padorka Ha BXOANINM AOKYMEHTH

Uin. 27. Bxoasiu JOKYMEHTH Ca TE3H, MPEIOCTABEHH B MECTATA 110 Wi. 2, all. 4 Ha XapTHEH HIIH
nperocuM HocuTen (Qnawm namer, CD/DVD) uau nocTenuiy upes:

ohHLHMaAIEH HMEi aipec Ha AIMHHHCTPALHATA, 00ABCH Ha caliTa;
Cucrema 3a curypHo enektporno spwruBane (CCEB);

Cucrema 3a enekTpoHes obmen Ha crobuienus (CEOC);

IpPYTH €1eKTPOHHH KaHAIH, YTBbPJACHH ChC 3all0Be/I Ha KMETa,

10 MOIATa WK Ype3 KypHep.

NI B et

Yn. 28. (1) [TepBonayannara o6paboTka Ha BXOAALIA KOPCCNOHACHIMSA ¥ MATEPHAIIH, KOHTO Ce
NpeIoCTaBAT Ha XapTHEH HOCHTE)1 BKIIIOYBA:

|. mpoBepKa Ha NPaBHIHOCTTA Ha ajipeca BbPXY JAOKYMEHTa/paTKara - a/ipeCHpana Jix 1o
KOMIIETEHTHOCT;

2. TpOBEpKa HA 11eJI0CTTa Ha MOLICHCKHA MK WX ONaKOBKATa:

TIPOBEPKA 3@ HAJIMYHKE HA NOCOYECHHTE KATO NIPHIIOKCHHS JIOKYMEHTH.

L
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4. npM JMnca Ha NPUIOKEHHS TMO T. 3, M3MpamaHe HA OTKa3 OT PErucTpaumus, ¢
H3KIIOYEHHE Ha oKyMeHTHTe no [Ipuioxkenue 1, KOUTO MOANEKAT HA FATBIKUTETHO
BOJICHE HA XApPTHS 110 3aKOH.

(2) lNorpemno anpecupaHnuTe NMHCMAa M MaTepHANM/TIPAaTKH Ce BPBIIAT HEpAiNeyaTaHu Ha
NPHHOCHTEA, CLOTBETHO - NOLIEHCKHTE CITYKHTEIH.

(3) Mucma 1 matepuanu ¢ Haanuc ,JInuso" ce npejaBaT Ha NOCOYEHMA B ajapeca Nnojyyare
NpH Crna3BaHe pejia, nocoyeH B 4i. 9, T. 2. Bxoasumre J0KyMEHTH N0 4. 9, T. 2 Moxe na 6naar
PErHCTPHPAHH CaMO, 4KO KOPECHNOHACHIMATA CE OTHAcA N0 AcHHOCTTa Ha oOlMHATA, Ciel
TAXHOTO MpEIaBaHe OT MOMyYaTeNa 3a PETHCTPHPAHE.

(4) He ce pasnevarsar, HO ce perucTpHpar OQepTH MOJY4YEHH B XOJAa Ha MPOUCAYPH MO
Bhajaraie Ha oOLIECTREHH MOPBYKH, CHITIACHO M3MCKBAHMATA Ha 3aKoHa 3a o6leCTBEHHTE
NOPBYKH.

(5) llpn nopapane Ha JOKYMEHTH 3a yYacTHE B KOHKYPCH, OOABEHH MO peja Ha 3akoHa 3a
AbpxasHua cayxkuren win Kogekca Ha Tpyaa, ce periCTpHpar caMo 3asBJICHHS, KbM KOHTO ca
NPHIIOKCHH BCHYKH [TOCOYEHH B TAX JOKYMEHTH.

Y. 29. (1) JlokymeHTHTE, NOAAAEHH MO EAEKTPOHEH MBT, CE& NMPHEMAT OT JIHUA, ONpeAe/ICHH
ChC 3aMoBe/] Ha KMeTa Ha obLuHara.

(2) BxogsuuTe e/eKTpoHHA HOKYMeHTH ce peructpupar B AUC.

(3) Ha nenosoumo perucrpupane B AUC momexar BCHUKH BXOJALUM JOKYMEHTH, NOJYYEHHU
ypes:

a) CEOC;

6) CCEB;

B) ENEKTPOHA MOLIA;

r) Exusen noprai 3a I0CTHII 10 €NeKTPOHHH aIMHHHCTPATHBHH yeayry ();
A) ApYTH eNCKTPOHHH KaHAIM, YTBBPJACHH CBC 3aNOBe]l Ha KMETa.

(4) PeructpaumnsTa no ain. 3 ce W3BHLPIIBa CieJl MPOBEPKa 3a PEOBHOCTTA MO peaa Ha 'nasa
wecra, Paznen 1. [Tposepka 3a penosrocT or HOJIA, 0CBEH aKo B 3aKOH HE € ONPECACIICHO

ApYro.

(5) 3asBnenne 3a eIeKTPOHHA AIMHHHCTPATHRHA YCIyra OT QH3HYECKO JIHLE, NOAANCHO Clell
KATO 3aABHUTENAT € WACHTHOHIMPAH ChC CPEACTBO 3a CICKTPOHHA HACHTH(OHKALHMA C HHBO HA
OCHI'YPEHOCT, KO€TO € PaBHO MM MO-BHCOKO OT HHBOTO HA OCHIYpPEHOCT Ha yciyrara,
OMpe/IeNIeHO OT JOCTaBYHKA, CE CMATA 3a MOANHUCAHO.

(6) Ilpn HanMuuMe Ha HEPEJOBHOCTH, ¢ H3KIIOYEHHE HA CiydauTe MO al. 5, ce H3npaiua
eJICKTPOHHO CHOOIIEHHE 32 OTKa3 OT PETHCTPalHs U IPHYHHHTE 34 TOBA.
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Yn. 30. JIsnikeHHETO HA €NIeKTPOHHHTE JOKYMEHTH, BKJIIOYHTENTHO H BBH3JIAraHEeTO Ha 3a/a4H
10 TAX, C& HIBBLPIIBA CAMO 110 eJIeKTPOHEH N'BT, Chbe cpesicTBara Ha AUC.,

Yn. 31. (1) Bxossmmre 1oOKYMEHTH Ha XapTHeH HocuTen ce peructpupar 8 AUC.

(2) Ha nenosoano peructpupane B AUC nmoanexar BXOAAIMTE AOKYMEGHTH Ha XapTHEH
HOCHTEJL, NOJYYCHH Ype3 pasiMYHi KOMyHUKAHOHHH KaHaIM:

a) noma;

6) xypuep:

B) Ha pbKa OT rpaXKaaHH,

I) KYTHH 3a CHTH&IH 32 KOPYTIIHA H 33 CHTHATH M NPEUIOKEHUA HA MPAkKIaHH.

(3) BcHuky perucTpHpasu JOKyMEHTH Ha XapTHEH HOCHTE 110 all. 2 C¢ CKAHMPAT Ype3 CHEMaHe
Ha elekTpoHeH ofpa3 oT XapTuenus opurusan u ce BeBexaaT B AUC, ¢ uikmouenne Ha
nokymentute no [Ipuioxenne 1, 3a KOHTO 3aKOHBT M3UCKBA CHXPAHCHHE CaMO Ha XapTHEH
HOCHTEJL.

(4) [TBJIHOTO ¥ TOYHO CHOTBETCTBHE HA CHETHA CICKTPOHCH 06p83 ChC CHEMaHHA JJOKYMECHT 10O
an. 3 ce YAOCTOBEPsiBA C CJIEKTPOHEH IMOAITNUC Ha CIIYXKHUTEIIA, H3IBBPIINI CHEMAHCTO.

(5) ENeKTPOHHUAT MONMC 10 &1, 4 1a € 0TpazeH W BUAMM B JIOKYMeHTa, BbaejeH B AUC.

(6) Cnen u3pbpliBaHe Ha JACHCTBUATA MO al. 3 ¥ an. 4 JOKYMEHTHUTE 110 ajl. 2 Ce BpbLAT Ha
nojlaTens, ¢ H3KIOYEHHE Ha:

. noxymenture no IlpunoxenHe 1, KOMTO ce CBXpaHABAT KAaT0 OPHIHHANM CBLIJIACHO
HOPMATHBHHUTE H3IUCKBAHHA,

2. IOKYMEHTH, 3a KOMTO CELHAIeH 3aKOH H3HCKBA ChXPAHEHHE Ha OPHIHHAIL.
Pazaen Il PaGora ¢ BbTpemHy A0KYMEHTH H TAXHATA PerHCTpauus

Un. 32. Benuku BbTpellHY JIOKYMEHTH ce H3roTeaT B AUC, ¢ H3KIIIOYEHHE Ha JIOKYMEHTH, 3a
KOHTO TOBAa € HEBBLIMOKHO MOpaiM THNA, XapakTepa, CHABPKAHHETO M BHJA HA TE3H
JIOKYMEHTH.

Yn. 33. Benuku ciyxeOHM nucMa, CTRHOBHINA, JOKJIAAHH HIIH JIDYTH BBTPCILUHH JOKYMEHTH
BLTPE B QJMMHHCTPATHBHHTE 3BeHA C€ W3TOTBAT H perucTpupar jauuyHo. Hacousar ce 10
CHOTBETHHA cnyxuTen upes AUC kato npukadeH HIH CKaHHPaH (a1 OT CIIYKHTEIIA, H3rOTBHI
JAOKYMCHTa. BhTpeninu nucMa ot eHO aIMHHHCTPATHBHO 3BEHO /10 IPYTO Ce NOANKCBAT H OT
PECOpPHHA PBLKOBOJIMTE/ M CE HACOYBAT A0 APYT PECOPEH PHKOBOIMTEN MO CHLILATA IPOLeaypa
M CC HACOYBAT KbM JIMLETO MO KOMIETEHTHOCT. CIYKMTENAT, CTApTHpal BHTPEIIHHA
JIOKYMEHT, CJIC/IM 3a JBUKEHHETO MY M NPHKIIOYBA 3ajiadaTa ClIe/l H3NBIHEHHETO U B CPOK C
Genexka 1o npuKmousaye U Kiacupane B AUC.
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Y. 34. MckanusTa 3a npejocTaBiHe HA NOKYMEHTH, KOMHA OT JOKYMEHTH M CIIPABKH, ChC
CLOTBETHOTO OCHOBAHHE 3a TOBA, C€ M3MpallaT A0 MOMCKAIOTO JHUE C MOJINHC CaMO Ha
JUIbKHOCTHOTO JIKLIE, H3ITbHKTEN No npenuckata upe3 AUC. Uckanusra 3a npejocrasayie Ha
NOKYMeHTH cTasa ¢ otbenassane B AMC oT Koro u KakBo € IIOHCKaHO, CPOK 3a NPEACTaBiHE,
KaxkTo ¥ npukmoysaneto # B AUC c Genexka no H3NbIHEHHETO.

Ya. 35. PeructpanmsTa Ha BETPELIHH ZOKYMEHTH OT paboTHu aokymentH B AMC srimoysa:

|. npernen Ha cb3ganeHus B AWMC BeTpemicH JOKYMEHT B CICKTPOHCH BMA:
KOPECNOH/ICHT, BHA H NpoBepKa Ha GaiiIoBOTO ChAbPAKAHHE HA JIOKYMEHTA H HAIHYHE
Ha BCHYKH H3OPOEHH NpPHIOKEHHS;

2. pBBEXJAHE/POBEPKA H PEAKIMA HA BbBEACHA HH(OPMAIHA OTHOCHO THIIA H BHJIA Ha
JIOKyMEHTa, KpPaTKO ONHCaHHe, KOPECIOH/IeHT, HaYHH Ha Npe/laBaHe Ha JOKYMEHTa,
H3rOTBHJI, CBHIVIACYBA/IH H MOANHCAN JOKYMEHTa;

3. reHepupaHe Ha PErMCTPAlMOHEH HHACKC, HaHACAHE HA MHICKCA W MOMITHCBAHE Ha
JOKYMEHTa OT OTTOBOPHOTO JIHIIE.

Paspen 111 Perncrpanus Ha BXoas 4 JOKYMEHTH

Yn. 36. (1) Jluuara mo 4. 2, an. 3 pa3snpefensaT BXOMALIMTE AOKYMEHTH H MaTepHaiu M
ONpPEACNAT PeruCTPallHOHHMI HHJEKC, C KOUTO TpabBa fa ObJe perucTpupaH JAOKYMEHTHT.
Perucrpupanero Ha JOKYMEHTHTE ce H3BLPLIBA MO pejia Ha wi. 8.

(2) Peructpupanute aokymeHTH ce redepupar B AUC KbM CLOTBETHHS PErHCTPALMOHEH
MHJIEKC.

Yn. 37. (1) Ha perucrpaums noanexar BCHYKH AOKYMEHTH, C H3KIIOYEHHE HA NOCOYCHHTC B
wr. 9.

(2) Beuuky BXOAAUM JOKYMEHTH, HE3aBHCHMO OT HAYyMHa Ha TAXHOTO MOCTBIIBAHE, CC
peructpupar B AUC u ce Hacoysar, pezonupar 4 obMensaT camo uype3 AUC, ¢ u3kmoyeHue Ha
noxkymentute no [punoxenune 1, KouTo ce OOMEHAT Ha XapTHEH HOCHTEI.

(3) BeHuYKM CyXHTENH ca AMbKHH Aa paboTAT caMO C PEerHcCTPHpPaHH JIOKYMEHTH M Ja He
JIONYCKAT JIBHIKEHHE HA JIOKYMEHTH Ha XapTHEH HOCHTEN MEXKJY aJIMHHHCTPAaTUBHUTE 3BCHA,
6e3 na ca oTpaieHH pesomouuute BbpXy Tax B AUC.

(4) Ilpu nonapaxe Ha JIOKYMEHTH Ha YyXKIl €3HK:
|. aKo ce Kacae 3a MeXJyHapoJAHa KOPECIIOHACHIHA - PETHCTPALIMA CE H3BLPLIBA, KaTo e
npuaara HeoduuUMaieH nNpesoa (aKo e MPHIOKEH OT NOJATENA) U CC PErHCTPHPAT 1O
pena Ha 4. 8
2. 4KO He Ce Kacae 3a MEKAyHapoAeH 0OMEH - JOKYMEHTBT MOKE J1a CE PETHCTPHPA, HO ce
M3HCKBa [IPEBOJI OT MOJATENA B CPOK, OCOYEH B YBEIOM/ICHHETO 33 HEPEJAOBHOCT.

Yn. 38. (1) Texywma oGpaborka:
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B AUC ce cpinasa, moaabpka H aKTyalu3Mpa UENHAT WHGOPMALMOHEH MAacHB Ha
PErHCTpHpaHHTE Npenucku. U3roTseHUTE BHTPEIIHH, MEA/IMHHH CBBP3aHU JOKYMEHTH
3 BJDKHTEHO Ce NPUKpPenBaT KaTo Npuka4eH (aiin KbM ChOTBETHHA BXOALL HOMED B
aZMHHHCTpaTHBHO-HH(pOpMauMoHHaTa cHcTema. CnpaBka 3a  JBHKCHHETO Ha
PErHCTPHPAHUTE JOKYMEHTH M CPOKOBETE 3a M3IBJIIHEHMETO MM C€ W3BBpUIBA MO
HeOOXOAMMOCT M Cliejl pa3nopekiaHe Ha NPeKus PhKOBOANTEN;

¢ AUC ce nopabpiaa ueauat AoKyMeHToo60poT. CIyKHTENUTE HA PasinuHKl HUBA B
JIMHHHMCTPALIMATA, CBIJIACHO THAXHATAa KOMIETEHTHOCT, Ca 3alb/UKEHNM Ccamu Ja
M3BBLPIIBAT JONBIHUTEIHO PETHCTPHPAHE HA TIOPOACHHTE INPH HM3IBJIHEHHETO Ha
jaJla4MTe HOBM 3a/la4¥ M JOKYMEHTH IO NPENUCKaTa M OTYHTAT M3MBJIHCHHETO ChbC
CBOTBETHHTE BeNexKKH;

CIYXHTENAT, 06paboTHn JOKYMEHTHTE MO T. 2, I'M HAcO4YBa KbM CllCBalHA
H3MBIHATEN/ H3nbanuTenH ypes AUC.

3a BCCKHM JIOKYMCHT, C KOHTO 3anoy4sa NpeiocTaBiHEeTO Ha aJIMHHHCTPATHBHA yciayra
HITH Ce HHHLIMHMPA NpoLeaypa, ce cbh3aasa npenucka 8 AUC;

NPENKHCKaTa ce CLCTOH OT TPH pa3jeia - OPHUHAIEH, BHTPEIICH W KOHTPOJICH, KaTo
BCEKH pasjiell ce MpeJiCTaBs ChC CIHCHK OT BPB3KH KbM J0KyMeHTH B AUC;

IIpu 06paboTka Ha IOKYMEHTH ce NpHuJara NPUHLIHIBET Ha CAHOKPaTHOTO chOHpane Ha
JaHHH - ciyebHO ce chOHpaT JaHHHM OT APYTH A/IMHHHCTPALIHK BMECTO /14 C€ H3HCKBAT
OT 3aABHTEJIA.

B OQHIMANHNA pa3jie)l ce KJIacHpaT AOKYMEHTHTE, NPHETH OT AJMMHHMCTDALMATA, H
JAOKYMCHTHTE, H3/IJICHH OT IMHMHHUCTPATUBEH OpraH.

(2) Ilpenn m3Bexane HA JOKYMEHTHTE CE€ H3BBPUIBA CICAHATA 3aJb/UKHTE/IHA NPOBEPKA H
JCHHOCTH:

HaJIMLE JIH ca BCHYKM atpubyT no oQopMsHE HA MIXOMALIMA JIOKYMEHT ChIJIaCHO
H3HcKBanuATa Ha MHCTpyKuMaTa 32 oopMAHE Ha KOPECTIOHACHIIHA:

2. Hanmue M ca HeobxomumuTe NPHIIOKEHHUA KbM OCHOBHHA JOKYMCHT.

Yn. 39. (1) JocTen A0 eNEKTPOHHHTE AOKYMEHTH, IPENHCKH H HOMeHKnaTypHu aena g AUC

HMar:
1.

2.

KMETBHT H 3aMEeCTHHK-KMETOBETE,;
ceKperapsaT Ha obmMHaTa;
CHCTEMHHAT AIMHHHCTpaTOp H anMuHHCTpaTopHTe Ha AUC;

CIIYKHTECIIH, ONPEACIICHH ChC 3an0Be/, YHHTO JUIBKHOCTH H3HCKBAT CJI)')KCGCH AOCTBII.

(2) Becekn ppKOBOAMTES HMa IOCTBIT JI0:

&) JOKYMEHTH H NPEIUCKH, Ch31aJICHH B HErOBOTO 3BCHO HJIK NPEXBLPJICHH KbM HErO;

6) HOMEHKIATYPHH Jena ¢ KiacuMUKpaHy PETHCKH 110 HHAEKCH, CBbP3aHHM C JICHHOCTTa Ha
3BEHOTO.

(3) Npeaceparennte Ha KOMHCHM/PaGOTHH IPYNH - JIO PE30JIMPAHKTE MPEIHCKH/IOCTABEHH
3a/layM 3a CLOTBETHATA KOMHCHA/paboTHa rpyna.
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(4) CnyskuTenuTe UMaT JOCTHI A0 AOKYMEHTH, 110 KOUTO HM € BB3/I0KEHA 3a/1a4a, KaKTo ! J10
JIOKYMEHTH, KOHTO Ca HM HEOOXOJMMH BHB BPB3Ka C H3MBJIHEHHE HA BH3JIOKEHA KOHKPETHA
3ajiaya

(5) Beexu caykuten e JUrbKeH NpH Noa3BaHe Ha OTIYCK, KOMaHMPOBAHE HIIM NIPH OTCHCTRHE
or pabora no Apyra npuuyuHa ja aane neiaHomourHo B AMC Ha samecTsauus ro, ¢ uen
OCHIypABaHE H3ITLJIHEHHETO Ha IOCTaBeHHTe 3aja4d. JIMYHOTO YNBJIHOMOMABAHE Ce
u3BbpluBa ypes AUC.

Ya. 40. PerucrpanmsTa Ha BXOASIIM AOKYMEHTH Ha XapTHeH HOCHTeN ce u3Bbpusa 8 AUC u
BKJIIOYBA:

I. nposepka B AUC 3a Hanuuue Ha NPEAXOAHH PErHCTPHPAHH JAOKYMEHTH, Kacaelil
e/IMH/e/IHa ¥ ChUI/ChIla BBIPOC/TeMa i oOpa3yBaHe Ha npenHcka. BCHYKH A0KYMEHTH
Cile/l HHHIMATHBHHA CC€ CBb3JaBaT KaTO HErOBH MOAYHHCHH M MOjy4asar
PErHCTpallHOHHHA HOMEp Ha HHHIIHATHBHHAA JOKYMEHT M jlaTa Ha perucrpauns. He ce
JIONYCKa pa3KOMIUIEKTOBAHE Ha NPENHCKH H PErHCTPHPAHE Ha JIOKYMEHTH OT eHa H
ChlUA MPENUCKa MO pa3inyHi HOMEpa:

2. nposepka 3a HaIM4YMEe Ha ONHCAHHTE INPHUJIOKEHHHA, KATO KOHCTATHPAHHMTE
HECHLOTBETCTBHA ce oTOensa3Bar B none ,,Jlonsauurenna uudopmauns” na AUC;

3. ch3nasane va PKK B AUC;

4. ckanMpaHe Ha JOKYMEHTa C MOCTABEH PErHCTPALMOHEH HOMED M NpUKayBaHe KbM
cw3nanenns B AUC nokymeHT;

5. OBJHOTO M TOYHO CHOTBETCTBME HA CHETHs ENEKTPOHEH 00pa3 Che CKaHHpaHus
JOKYMEHT C€ YAOCTOBEpABa C €JIEKTPOHEH IOANKC Ha CIHYKHMTCIs, H3BBPUIHII
cHeMaHeTo. ENeKTpOHHHMAT NOANKC € OTpa3eH 1 BHAMM B IoKymenTa, shpesien B AUC.

6. cnen H3BBPUIBAHC Ha JIeHCTBHATA IO CKaHHPAHE H YAOCTOBEPABAHEC, JOKYMCHTHTC CE
BPBUIAT HA MOJAaTEe/iA, OCBEH aKO B 3aKOH HC € ONpPCAC/ICHO JpYro ¥ cc npeaocrass
BXOJAALL HOMED Ha NOAAaTeIA;

7. HacoyBaHe HAa pErHCTpHpaHHTe AOKYMeHTH 4pes AUC KbM CLOTBETHHTE
JUIbXHOCTHH JIHIIA 32 TIOCTAaBAHE Ha 3a7a4a.

Yn. 41, PerucrpaumsTa Ha JOKYMEHTH B eJleKTpoHeH BHA. nonyyeny ype3 CEOC, CCEB u ot
APYIH PErHCTPATYPH, CE H3BBPILBA NIPH CNAa3BaHe Ha CACAHHA pejl:

1. nperjea Ha MOJYYCHHTE CICKTPOHHH JOKYMCHTH B CbOTBETHHTE Pas/ACiin;

2. npernei Ha MOAY4eHOTO (aioBO ChHABPKAHWE H KOPEKUHMA/TOMBIBAHE Ha
unpopmaius B nose ,,OTHOCHO" ¥ BHJL Ha IOKYMEHTA, aKo € HeoOXO0AHMMO;

3. NpoBEpKa 3a HAJKMYKE HA OTIMCAHM NPUJIOKEHHs BbB (ailnoBoTo chabpKanue. B
C/Iy4auTe, KOraTo JMICBAT NPHIOKEHHS, ONUCAHU BBB (aiIoBOTO CHABPKAHKE TOBA
ce o10ens3Ba B TEKCTOBOTO none ,,JJonmsmautenta nupopmauna” Ha AUC u ce oTkassa

perucTpanm;
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4. cBBbp3BaHE HA JIOKYMEHTa KbM CHOTBETHATA IIpeNnncKa (ako ¢ HeobX0auMo);
5. perucTpanus Ha JOKyMeHTa;
6. Hacousane Ha jqokymenTa ype3s AUC 3a nocrassHe Ha 3ajava.

Yo, 42, [TocTenuimre eleKTPOHHH H0KyMeHTH, noanucanu ¢ KEIT ce 3anaspar B opuruHanuus
(popmar, B koHTO ca noiyuyeHu, KaTo (GUIMYECKHAT HOCHTEN (AKO MMA TAKHB) OCTaBa 3a
chXpaHeHHe B 00IHHATA, B 3BEHOTO 10 H3TOTBAHE.

Yan. 43. Cneat peruCTpupaHeTo Ha NoayyeH eIeKTPOHEH AOKYMEHT, CC H3MPAlla NOTBLPAKACHHE

A0 NojaTeNs Ha ChbOTBETHHA JOKYMEHT, 3@ HErOBOTO MOJYYaBaHe, ChINIACHO H3UCKBAHMATA Ha
yn. 34 ot 3EV.

Paspen 1V Pesoaupane u npeasane Ha BXOASIIH JOKYMEHTH 38 H3IILJIHCHHKE

Y. 44 (1) KmersT Ha 061MHaTa, 3aMECTHHK-KMETOBETE H CEKPETaps, KbM KOHTO Ca HACOYEHH
NOICKALIHTE 34 PE30JIHpaHe JOKYMEHTH, Ca JUTEKHH JIa TH pe30Hpat chobpaszHo hyHKUHHTE,
perjiaMeHTHPaHH OT Y CTPOHCTBEHHA MPABHIIHKK Ha OOLUMHATA H JIa I'M HACOYAT 3a H3N'bIHCHHE
B JICHA Ha MOJIyYaBaHETO MM, HIH Hal-KBbCHO Ha cieaBalus paboTeH JeH.

(2) Tlocrenesamara B O6umHa NopHa OpsxoBHLa KOPECNOHACHLMA, C/ICA PErHCTpUpaHe B
JENOBOAHATA CHCTeMa / aIMHHUCTPaTHBHO-MHMOPMALMOHHA CHCTEMa/, ce rnpeaasa oOT
nenopoanTenuTe Beeku paboren aex B 16:004. na Cekperaps na O6mnara 3a pasnpejieneHue
M Haco4BaHe M0 pecopu/HanpapieHus, 3a Pe30JIOUHH KbM CBOTBETHHTE aJMHHHUCTPATHBHH
3BeHa ¥ cayxaureny 1o 08:30 yaca Ha cieapamus paboTeH JeH. Pe3osupanuTe J10KYMEHTH ce
NpejoCcTaBAT Ha JIEJIOBOJCTBOTO 3a peructpaius ¥ obpaborka u ce npeagasar ot 09:00 po 10:30
yaca Ha JUIbKHOCTHHUTE JIMIA 32 H3NTBIHEHHE.

(3) Cnemnara KOpeCnoHACHIIMA Ce MPeaBa BeHara Ha nojy4arelis.

(4)Bceku nen B 11.30 yaca obpaborenara noma ce npezaasa B ,,buarapcku nown" EAJL T1C-
["opna Opsaxoeuuia.

(5) B 16.30 yaca ce npeaasar eKCpecHHTe NpaTky oT cayxuren B [IAO
(6) He ce onpenens cpok 3a H3NbIHEHHE Ha IOKYMEHTHTE C NIOCTABeHa 3a/1a4a ,,3a CBejIeHHe".

Y. 45. Jlnuara no 4. 44, an. |, orpasssar NoCTaBeHaTa 3aja4ya Ha PbKOBOJMTENA H CPOKa 3a
uambaHenne B crotBeTHarta PKK Ha nokymenTta B AUC.

Y. 46. (1) Pezonupanure I0KYMEHTH/IOCTABEHUTE 3a/1a4H C€ NPEAOCTABAT 32 U3IIBJIHCHHE HA
CHOTBETHOTO JUILXKHOCTHO uue upes AUC.

(2) Koraro ¢ nocraseHaTta 3ajaya Ca ONpPEAENCHH 3a M3NBJAHHTENH MNOBEYE OT EAHO
JUIBKHOCTHO JIMILE, PE30JIMPALIMAT BIIMCBA HAa MBPBO MACTO JUILKHOCTHOTO JIMLE, KOETO
opranusupa paboTara IO NpPENHCKATA M OTrOBAaps 3a M3MBIHCHHETO HA CPOKA M/HIH
H3rOTBAHETO Ha 0606IIeH I0KIa]/0TTOBOP/CTAHOBHIIE.
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lnasa uversbpra PaGora ¢ M3XOAfM JOKYMEHTH, Ch3AaACHH OT JAcHHOCTTA HA
CAYRHTEINTE

Paipen | O6mu npasuia 3a chCTaBsiHe HA H3IXOAAIIH J0OKYMEHTH
Y. 47. (1) Usxoasumure JOKYMEHTH Ce CHCTABAT Ha GaaHka Ha obuHara.

(2) IpaBo na NOANKCBAT KOPECTIOHICHIMS 10 BLHIIHY aJPECaTH UMAT:

KMeTa Ha ofumuHara;

3aMECTHHK-KMETOBETE;

cexperaps Ha obuuHara;

rJIaBHUA ADXHTEKT;

NHIATA 10 Wi. 2, an. 3 onpeelieHH ChC 3aNoBe/l Ha KMeTa Ha ofumHara.

(3) Msnpamanero Ha HM3XOAAIM NOKYMEHTH, Ha XapTHEH HOCHTEN, 10 MOIWa MIH 4pe3
KypHepcka ciyxba ce U3BBpIIBA OT CIYXKHUTEN/M ONpEAENCHH ChC 3allOBEjl HA KMETa Ha
obuuHara.

Yn. 48. (1) Beexn nouiexain 3a H3roTBsiHe AOKYMEHT, HE3aBHCHMO OT TOBA JIAJIH € HA XapTHEH
HOCHTEJ1 H/TH B €JIEKTPOHEH BHJ, ce peructpupa B AUC karo paboren u nmonyuasa paboren
HOMEP.

(2) Beexu cnyxuren otpasssa B AVC u3BBPIIEHOTO OT HEro JACHCTBHE M0 ChijaBaie,
ChIylacyBane, nojnucsane, 000psBane Ha JIOKYMEHTA.

Y. 49. Cu3pasaneTo, CHIIacyBaHeTo, MOAMMCBAHETO, 000pABAHETO H OOMEHA Ha JJIOKYMEHTH
Ce W3BLPINBA [IPH Cra3BaHe Ha CleiHaTa TeXHOJNOrHYHA MOCIEeJOBATEIHOCT:

|. onpenensHe BUAA ¥ THNA Ha JOKYMEHTa;

2. cub3aasade Ha jiokymenta B AUC;

3. npHKayBaHe HA HOBHA JIOKYMEHT KbM HOMEpa Ha MHHUIMATHBHUA AOKyMeHT B AUC u
Hacousatero My upes AUC 3a onoOpenue, ceriacysaHe WM 3a MOJIKC,

4. wu3BbplUBAHE Ha ChrlacyBaTelHa nmpoueaypa uypes AUC;

5. noanuceane Ha aokymenTa B AUC:

6. perucTpupaHe Ha W3rOTBEHHS JOKYMEHT;

Yan. 50. (1) JlokyMeHTHTEe Ha XapTHEH HOCHTEN CE Ch3/1aBaT M CHIVIACYBAT KATO CJICKTPOHHH
NOKyMeHTH 4pes cpeacreara Ha AUC, npu cna3sase Ha pena onpenenes B Wi, 8. JIokyMeHTHTE
no Ilpunoxkenue | ce chb3aBaT MbPBHYHO Ha XapTHEH HOCHTEJ, KOraTo HOPMATHBCH aKT ro
H3IHCKBA.

(2) Cnea npukmouBaKe Ha chriacysarenHata npoueaypa B AUC, Ha onpaBoMOLICHOTO JHLE
ce MpefoCTaBA 3a MOANMCBAHE XAPTHEH €K3EMIUIAP - KOMNHE Ha CICKTPOHHHA opuruuan. Ha
ONpPABOMOILUCHOTO JIMLE Ce NpefocTaBs 32 MOANMHCBAHE XapTHEH CK3CMIUIAP, KOHTO
MpeACTaBIsBa OPUIHHAIL

(3) B AUC saanmkuTento ce 016ens3sa, 4e JOKYMEHTHT € H3/1a/IeH KaTo OPHIHHAI HA XapTHCH
HOCHTEJ1, KATO K'bM MPENKCKATa Ce NPHIIara CHeTHs My eneKTpoHeH obpas. [1pu gokymenTH no
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inUIO)KCHHC I XapTHCHHAT OPHIHHAN C€ ChbXpaHABa ABJIIOCPOYHO CBLIIACHO HOPMATHBHHTE
CpOKOBEC.

(4) He ce nocTassi meyaT Ha JOKYMEHTHTE HA XaPTHEH HOCHTEN, KOHTO CA NPEAMET Ha
obmen mexay aavunHcTpannuTe. He ce mocraBs nevar, ¢ H3K/I09eHHe HA IOKYMEHTHTE
no IIpuaoxkenne 1, 3a KOHTO HOPMATHBEH AKT HIHCKBA MEYaT.

(5) EfeKTPOHHO M3roTBEHHTE JIOKYMEHTH CE CHITIACyBAT H MONKCBAT B €IEKTPOHeH (opMarT ¢
CJIEKTPOHCH MOIIKHC, C M3KJIIOYEHHE HA JIOKYMEHTHTE HA XaPTHEH HOCHTEI.

Yn. 51. (1) Peast no un. 50 ce npuiara camMo 3a NPOUEAYPH, PH KOMTO 3aKOH M3HCKBa
H3/1aBaHETO HA JIOKYMEHT Ha XapTHEH HOCHTE.

(2) Obmuuara nyGauKyBa HA OQHUHAIHATA CH HMHTEDPHET CTPAHMUA CHHCLK Ha
H3JABAHHTE JOKYMEHTH Ha XapTHEH HOCHTeL.

Ya. 52. (1) Beuuku JOKYMEHTH, H3rOTBEHH B €JIEKTPOHEH BHJ, CE CHCTABAT NpPH Clia3BaHe
H3UCKBaHUATA Ha wi. 49 1 ., 62,

(2) CrrnacysaneTo 1 0100psBaHeTO Ha JOKyMEHTHTE 110 ai. 1 ¢ upes AUC.

Yn. 53. (1) Cernacysarenst/chrilacyBaTe/IuTe ce ONPEAC/IAT B 3aBHCHMOCT OT JUThKHOCTHOTO
JIHLE, YTBBPKIABALIO JOKYMEHTA, KaKTO CieBa:

l. pecopeH 3aMeCTHUK-KMeT MJIH CEKpeTap, AMPEKTOP/H Ha JUPEKUMA/H, HAYATHHK OTAE
M PHKOBOJIMTEJI 3BEHO - 3a JOKYMEHTH, YTBBPJICHH OT KMeTa Ha obLIuHaTa;

2. cekperap, AMPEKTOP/M HA JMPEKLHMA/H HAaYaJHHK HA OTAE] W PBKOBOJMTEN 3BEHO - 3a

JOKYMEHTH, YTBBPACHH OT PECOPEH 3aMECTHUK-KMET;

AMPEKTOP/H Ha AMPEKUHA/H, HAYATHHK Ha OTAC] H PHKOBOIMTE 3BEHO - 32 JIOKYMEHTH,

YTBBP/ICHH OT CEKpeTap;

Ea)

(2) B ciyyaii ye HAKOM OT CIIYKHTENHMTE, KM KOHTO € HACOYEH JOKyMeHTa 3a ,,ChriacyBane’,
wYrebpiagiasane” wiu L Jloanucsane", oTkasBa Ja ChIVlacyBa, YTBBPAM HIHM MOANHKIIE
JIOKYMEHTA, 3ab/kuTenHo ce orbensssa ,He" B AUC M nocousa npHYHHUTE 3a 0TKa3a U o
npezaBa Ha aBTOpa Ha JIOKYMEHTa,

(3) ABTOpPBT MOJKe Jia NPELEHH Jia Crpe ABHXKEHHETO Ha JOKYMEHTa WIH J1a ro npejaie Ha
clie/IBalllMA B ChI/IacyBaTeNHaTa peIHiia.

Y. 54. (1) UaxonsiuuTe JOKYMEHTH Ce CHCTaBAT/MOAroTEAT ¥ uanpamar npe3 AUC 3a noanuc
OT KMeTa Ha 061IMHATA, PECOPHHS 3AMECTHHK-KMET, CEKpeTaps /UM OT ONpPE/IEe/ICHOTO JIHLE
no 4wi 2, ajl. 3, CbOTBETCTBAILIO HA ChHy:KeOHHs paHI Ha ajapecara, ChIUJIACHO NPOLEAYpaTa,
nocoyexa B wi. 49.

(2) Bcekn, chriacysail C €l1eKTpOHEH MOANMKC JAOKYMEHTA, NMpEerjiekia UANaTa e/eKTPOHHA
npenucka, Bki1. ako B PKK nma nopeue daiinose. [1o10KEHHAT NOANMC € MHAMKAIHA 3a
CBIJIACHE ChC CHABPKAHHETO ¥ HA OCTAHATHUTE JIOKYMEHTH B IIPEMHCKATA.

(3) ABTOPHT Ha JOKYMEHTA 3aIb/UKHTENIHO OTOE/A3Ba BPb3KATA HA H3rOTBCHUA JIOKYMEHT C
MHHLIHHPALIMSA JOKYMEHT M JIPYTH OTHOCHMH KbM HEro JIOKYMEHTH.
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(4) Hdoxymentute no am 1 ce manpawar ypes AUC 3a chriacyBaHe M MOMMMC 3aCAHO C
NPHJIOKEHHATA KbM THX.

(5) ABTOPET Ha JOKYMEHTa Clle/H HeroBoTo aenxenue 8 AUC.

(6) Korato M3XOAALIHTE AOKYMEHTH 3acsraT BBIPOCH, CBBbP3aHH C JCHHOCTTa Ha JIpyrH

A/IMHHHUCTPATHBHH 3BCHA, JOKYMCHTHTC 3ab/DKHTEIHO CC ChIIIacyBar 10 peaa, MOCOMCH B Y.
49.

(7) Korato ce oTropaps Ha MHCMO, CbOOPa3HO M3MCKBAHHATA HA 3aKOHOBH M NOJI3AKOHOBH
HOPMAaTHBHH aKTOBE, M3HCKBAalllH NpHJAraHeTO HAa OPHIHHANH Ha JIOKYMEHTH, TakHpa ce
fIpUJIaraT, a MUCMOTO OTTOBOP CE H3MNPAIla Ha XapTHEH HOCHTEL.

Yn. 55. (1) Maxomamm DOKYMEHTH, [PEIBHICHH 3@ MOMMCBAHE HA XapTHEH HOCHTE), Ce
pasnevyaTBaT OT aBTOpa, Cle NMPHKIIOYBAHE HA ChIVIACYBATEIHATA NPOLIE/Iypa H Ce Npejasar
3a MOANMC Ha NOANMCBAIHA, Kato ek3emmuapa ce orpazsBa AMC u ce npesasa B
JCNOBOACTBOTO OT TEXHHYECKHTE ChTPYAHHIH.

(2) JlokymeHT, 4MiHTO MHMuUMMpaill AoKymeHnT ¢ noctbnuin upes CCEB, ce usnpama na
nonyuarens upez CCEB, ako TOH HE € 10COYMI IPYT HAYHH;

(3) OrroBopH Ha 3aNWTBaHHS, CHTHAIM M JPYTH JOKYMEHTH, NPEABHJCHH 3a NpEIaBaHe 1o
e/ICKTPOHHA MOIIa, ¢ H3MpaIIaT 0T opHUHATHATA eICKTPOHHA Nola Ha obuMHaTa 10 aBTopa
Ha JIOKYMEHTa, Ha [I0COYEHHs eNIEKTPOHEH afpec.

Y. 56. Bupuarara nparka/nojydenara obparHa pa3nucka ce ckaHupa KoM jokymenta s AUC
M Ce npejaBa Ha CHOTBETHHA CIYKMTEN WIH Ha TEXHHYECKHS CBTPYAHMK Ha JAHPCKUMATA,
ChCTaBMTE/ Ha M3NPATCHHA JOKYMEHT, 34 CbXPaHEHHE Ha H3BECTHETO 3@ JOCTaBAHE.

Yn. 57. (1) [JokymeHTHTE, MOUICKAIIH HA PErHCTPalMs NMo Wwi. 8, ce HIroTBAT BB (opmar
PDF, PDF/A (Portable Document Format — ITpeHocum dopmar 3a jiokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX pwpxy opuumanHara Gnanka Ha obuMHaTa KaTto ce Cla3Bat
M3MCKBaHMUATA 3a Ch3/laBaHe U 0DOPMAHE HA IOKYMEHTH.

(2) Ilpu DoaroToBka Ha AOKYMEHTHTE CHYXHTCIMTC CHa3BaT CICAHMTE HM3MCKBaHMA 3a
rpapuuHOo 0hOpMAHE HA TEKCTa:

1. wpudt - Times New Roman;,

2. pasmep - 12;

3. BTOpHHA JIAB BI'bJl HA H3rOTBCHUA AOKYMEHT, noa, JIO" u noa ,,KOITUE", ce nocousar
BCHYKH KOPECMNOHICHTH KaTO C€ W3NHCBAT TCXHKTE ITHIIHH H TOYHH QJIPECH;

4. BBDXY IOKYMEHTHTE, ChCTABEHH B OTTOBOP HA JIPYrO HHHIMATHBHO [THCMO HJIH 10 Beye
obpa3yBaHa [IpenmHCKa, HEMOCPEACTBEHO [0JI ajpecata Ce H3MHCBAa HOMepa Ha
JIOKYMEHTa (IIMCMOTO), Ha KOHTO ce OTroBaps M/IM Ha IPENUCKATa, 10 KOSTO C¢ BOJIM
KOPECIIOHACHIIHATA wHa Bain L, Tt et hadavoRee roguHa/ KuMm
NoZ v J e omsnsestaanres roauHa”;

5. TEKCTOBAaTa YacT Ha H3NIOACHHUETO B JOKYMEHTHTE TpsOBa fia Gbjie popmyiHpaHa TOYHO
H SCHO IPH CNa3BaHe Ha rPAMATHYECKHTE MPABKIIA;

6. TeKCTBT, pa3NoNOXKeH Ha MOC/e/iHaTa CTPAHKLIA HA JOKYMEHTa, criejBa jAa Obje He no
MaJIKo OT e/iuH ab3alr;
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7. cnea TEKCTOBATA YacT, B JIEBHA JI0JiEH BIbj HA JAOKYMCHTA, CC H3MHCBaT HHHLIHAIH Ha
H3rOTBHJIHA H 86])68"8'1'“)8’1‘8 Ha aIMHHHCTPATHBHOTO 3BCHO.

Yn. 58. CecraBaneTo Ha JOKYMEHTHTE CE H3BBPIIBA OT CHOTBETHHTE JUIBKHOCTHH JIHIIA MO
METOAHYECKOTO PHKOBOJACTBOTO Ha:

I. pBKOBOJMTENIA HA CTPYKTYPHOTO 3BEHO, HAa KOETO € BB3JOKEHO CHCTABAHETO Ha
JOKYMEHTA;

2. JNHLETO, MOCOYMEHO HA I'BPBO MACTO B MOCTABEHATA 3a/a4a WJIM APYro JUIbKHOCTHO
JTHILE, ONPE/IENICHOTO KATO OTrOBOPHHK, KOTaTo MOArOTOBKATA € BH3JI0KEHA Ha HAKOJIKO
JU'EXKHOCTHH JIMLA;

3. pbkopojauTens Ha paboTHaTa rpyma HIM TNpEACEaaTes HA KOMWCHATA, KOrato
NOJAroTOBKATA € Bh3/I0KeHa Ha paboTHa rpyna M KOMHCHS.

Y. 59. Koraro ¢ 10KyMeHTa ce H3npamaT ApYry JOKYMEHTH, B yactra My , [Ipuioxenne” ce
130poABaT Te3H JIOKYMEHTH C PerucTpallHOHeH MHIEKC H JaTa Ha perucrpauns. Mabpoenure
KaTo MPHIOKEHHA NAOKYMEHTH Ce npuiarar B paboTHHMA JOKYMEHT, NpeiH CTapTHpaHe Ha
CHIrIacyBaTe/IHaTa NpoUeaAypa.

Pazaen Il Perucrprpane i H3npamane Ha H3XOASINH A0OKYMEHTH

Y. 60. (1) OcHoBHHTE ACHHOCTH MO PErHCTPAlMA HA M3XOMALIM JOKYMEHTH, H3rOTBEHH B
e/IeKTPOHEH (hopMar, MOJNHCAHK C eNIEKTPOHEH MOJIMC, CC W3IBBbPIUBAT PW Cla3BaHe Ha
CHIEHMA pell:

1. npernea na cp3nanenus B AMC u3xoasim IOKYMEHT B €ICKTPOHCH BHJI: KOPECTIOH ICHT,
BHJ M NpoBepka Ha (aiIOBOTO ChIbpXKaHME HA JIOKYMEHTA, HAJIHYKE HA ONUCAHUTE
NPUIIOKEHHSA;

2. BBBEXJAHE/MPOBEPKA M pe/lakius Ha BbBeicHa HH(OpMAalMs OTHOCHO THIIA M BUA Ha

JIOKYMEHTa, KpaTKO ONHCAaHMe, KOPeCNOHJACHT, HaYHH Ha M3npaluaHe Ha AOKYMEHTa,

H3rOTBHJI, CBHIJIACYBAI/H H NOANHKCAN JOKYMEHTA;

reHepHpaHe Ha pEruCTPAlMOHEH MHAEKC W TMOJNHCBAHE HA JOKYMEHTa OT

JENOBOJIHTENIN;

4. npukmo4saHe Ha npenuckara B AUC;

5. H3MpalaHe No eJIeKTPOHEH MBT Ha IOKYMEHTa KbM aJpecara.

LI

(2) Ipu perncrpupane Ha M3XOAALL AOKYMEHT, MPEAHAIHAYEH 3a M3NpalllaHe no noma Hiu
KYPHEp, B JA€JIOBOJACTBOTO CE MOAIMHCBAT H MOAMEYATBAT TOJKOBA CK3EMIUIAPH, KOJIKOTO Ca
AJIPECATUTE H eJIMH 3a CbXPaHeHHe B apXuB. ICTHHHOCTTA Ha XapTHEHOTO KOIMHKE HA JIOKYMEHTa
ce YHOCTOBEpsBA OT JENOBOAMTENMTE € uieMnen ,BAPHO ¢ €NeKTPOHHO MOANUCAHHA
OpHMIHHaI", MMEHA JUTKHOCT, JIaTa | MOJIMMC Ha CITYXKHUTEIS, 3aBEPUII JIOKYMEHTA,

Y. 61. (1) ExcnenupaneTo Ha IOKYMEHTUTE BKITIOYBA!

—
.

TexHn4yecka o6paboTka Ha JOKYMEHTHTE;
2. npejaBaHe cpeuly MOANHC HA CIYXHTEIH Ha QHPMHTE, NPEJOCTABAIIN MOWEHCKH U

KYPHEPCKH YCIIYTH.

(2) JloctaBkara Ha CheIIHA HW3XOAAla KOPECMOHAEHLHA 10 aJpecar Ha TEPHTOpHATA HA
oOImHHATa MOXKE /1a C¢ H3BBLPLIBA H OT CIYKMTEIHTE Ha obuMHaTa.

20



Pasaen 11 KonTpoa no uanbanenne Ha 3212498 BbPXY A0KYMEHTH

Yn. 62, (1) JIuuara no un. 2, an. 3, nacousar upes AUC noanexkaiurTe Ha pe3ojHpaHe
JOKYMEHTH CJIEl NOJiy4yaBaHeTO MM OT ciyxbara 1o perdcrpaudsi KbM CBOTBETHHTE
PBKOBOJIMTEINH, CIIPAMO CTPYKTYpaTa ¥ YTBbPACHHUTE [IPaBHiIa Ha AIMHHHCTPAIIHATA.

(2) JInuara no un. 44, an. 1 gpes AUC pezonupar 3a H3NBIHEHHE KbM CHOTBETHHTE 3BEHA
HaCOYEHHTE JIOKYMEHTH.

(3) C pesomouusTa ce OnpeaensT H3ITbIHUTEIAT/ M3NbIHHTENUTE, BUALT HA 3a1a4aTa ¥ CPOKLT
3a HEHHOTO M3MBJIHEHHE, KAKTO H HEHHHUAT NPHOPHTET.

Yn. 63. Obexkr Ha KOHTPON ca CPOKOBETE Ha 3aJaydTe, NMPOM3ITHYALH OT JAOKYMEHTH,
pe3oJiMpany oT auuara no 4. 44, an. 1.

Yn. 64, CpokoBere 3a H3MBIHEHHE HA 3QaYMTE CE ONPEAETAT C MNOCTABIHETO HA 3a/1a4a KbM
CaMHUA JIOKYMEHT WJIH ChITIaCHO HOpMaTHBHaTa ypeaba.

Yn. 65. (1) JIrbiKHOCTHHTE JMIa, HA KOMTO Ca BBIIOKEHH 3@/lauM, Ca JUIbKHH Ja I'H
H3ITBJIHABAT TOYHO U B ONpPEIENeHHs CPOK.

(2) CpokbT 32 H3NMLIHCHHKE Ha 3a/1a4a MOKe J1a OB1e NPOABIIKEH CAMO OT PLKOBOAMTEA, KOHTO
ro € Onpeienui.

(3) MNpoabnkaBaHETO HA CPOKa C€ HABBLPIIBA IO NPE/UIOKEHUE Ha WAITBIIHUTENA HaA 3aa4ara,
HalpaBeHo Npeid HeroBOTO H3THYaHe. Pe3omupalMaT BNMCBa HOB CPOK BBPXY I10CTABEHATa
3azia4ya ¥ otpasssa Tosa B PKK na nokymenrta B AUC.

UYn. 66. (1) U3nenHEHHETO HA 3aJa4MTe Ce CIeAM OT JHuara mo wi. 53, an. |, 1. 3, KOHTO
NEePHOAMYHO YBEAOMSBAT, KMETA, PECOPHMA 3aMECTHHK-KMET HIIM ceKperaps Ha obuiMHara 3a
X0J1a Ha M3ITbJIHEHHE HA IMOCTABEHUTE OT TAX 3a/1a4M.

(2) OtrosopHOCTTa 3a H3NMBLIHEHHETO B CPOK Ha 3a/1a4i, NOCTaBEHHTE OT KMETa Ha oblnHaTa,
3aMECTHHK-KMET ¥ CEKpeTap, ce HOCH OT JIHpeKTOpa Ha JAMPEeKIHMATA, Ha KOrOTO € Bh3JIOKEHa
3ajla4yaTa, a KoraTo 3ajiayara € NoCTaBeHa OT ChOTBETHHA JAMPEKTOP - OT HAYAIHHKA Ha OT/ena
HJIH PBKOBOJIMTE)S HA 3BEHOTO.

Yn. 67. KOHTPONBT N0 U3MBLIHEHHETO Ha 3a/1a4H CE H3BLPIIBA HA HAKOJIKO HUBA:

l. OT MTBXHOCTHOTO JIHUE, ONnpeAcieHo CbC CHLOTBETHHA JOKYMCHT HJIH [10CTaBCHa
Jajiaval

2. or MPEKHUA PBKOBOAUTE]I HA OTITOBOPHOTO 3a M3IIBJIHEHHETO Ha 3aaaqara JUIbKHOCTHO

JIALECT

OT KMET, 3aMCCTHHK-KMET, CCKpPECTap, AHPEKTOpPa Ha JHPCKUMA, Ha4ajlHHKa Ha OoT/iela

HJIH pbKOBOJIHTE] HA 3BCHO.

I
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I'nasa nera ChxpansiBane Ha A0KYMEHTHTE
Paspen I O6mu niucksanus

Y. 68. (1) JlefiHocTHTE N0 CHXPaHABAHETO Ha IOKYMEHTHTE Ce OCHIIECTBABAT B CHOTBETCTBHE
¢ pasnopenbute Ha 3akona 3a Hauwonanuus apxusen ¢oua u Hapenba 3a peaa 3a
opraHuinMpanero, o0OpaboTBaHETO, eKCNEpTH3aTa, CBLXPAHABAHCTO M M3IMOJN3BAHCTO Ha
JAOKYMEHTHTE B YYPEK/ICHCKHTE apXHBH U AbpAaBHHTE ¥ oOummMHCKH HHCTHTYUMK ([IpHera ¢
[TMC Ne 67 ot 28.03.2024 r., o6H., [IB, 6p. 28 o1 2.04.2024 r., B chna ot 2.04.2024 r.).

(2) 3a ochiecTBABaHe Ha IGHHOCTTA Ha YYPEKICHCKHA aDXHB CE OCHTYPABAT KBANHDHIMPaHH
CHYAKHTENH, apXHBOXPAHH/IHIIHA Mol H obopyaBaHe, ChraacHo 4n. 41, an. 3 or 3akouna 3a
Haunonanuus apxuseH (GOHA MM Aa BBIIOKH H3ITBJIHEHHETO HA JAPYro CHECLHAIH3IHPAHO
IOPHIHYECKO JTHILIE.

(3) CexpansBaHeTo Ha JOKYMEHTHTE € TEKYIIO H apXUBHO.

(4) INpepasanero Ha NeHHH AOKyMeHTH B L|eHTpaneH AbpkKaBeH apXHB H YHHIIOKABAHETO Ha
JOKYMEHTH Ce OCBIIeCTBABA ChIMIacHO pasznopeabure Ha 3akoHa 3a HauuoHainus apxupeH
houa.

Y. 69. 3a npopepka Ha HAIMYHOCTTA, YCIOBHATA 33 ChXPAHABAHE ¥ ONA3BaHe HA JIOKYMEHTHTE,
ChC 3aroBejl Ha KMeTa ce Ch3JaBa MOCTOAHHO JieHCTBala excriepTHa KoMucHs, Komucusra
OCBHIIECTBABA CBOATA AEHHOCT ChHIVIACHO pasnopeabuTe Ha 3akoHa 3a Haumonannus apxuseH
hon,

UYn. 70. (1) EnexTpoHHO NMOANMMCAHMTE JOKYMEHTH CE€ ChXPAHABAT B CPOKOBETE, KOMTO ca
onpezesieny B HopMaTHBHATA ypeaba 3a ChIIMTE JOKYMEHTH, Ch3/Ia/ICHH HA XapTHEH HOCHTEl
B ChOTBETCTBME ¢ 4i. 42 oT 3aKkoHa 3a EJEKTPOHHMA JOKYMEHT M eNeKTPOHHHUTE
YAOCTOBEPHTENIHH YCIIYTH.

(2) CbxpaHeHHeTO Ha eNEKTPOHHHTE JAOKYMEHTH MO al. | ce M3BBpIIBA CHC CPE/CTBATA HA
ANC.

(3) CpoxbT 3a ChbXpaHCHHE Ha eNIEKTPOHHO MOANMCAH JOKYMEHT MOXKeE 1a OB/I¢ NPOABIIKCH 1O
pesa, no KOWTO € onpeaeseH.

Pasnen Il Tekymo cuxpanssane
Yn. 71. (1) Ha Texyiio cbxpaHsBaHe noanexar:
. BCHYKH BXOJALIH AOKYMEHTH, 110 KOHTO H3NBJIHEHHETO € NPHIJIIOYHIIO - B 3BEHOTO 1O
H3roTBAHE;
2. BCHYKH H3XOJALIH HOKYMEHTH;
3. BCHYKH BBTPCLUHH [OKYMGHTH, CB3JlaiecHH OT JeHHoCTT2a Ha ofuMHCKa

aJIMHHHCTpALIHA.

(2) [e#HocTTa N0 TEKYIIOTO ChXPaHABAHE Ce OCBLIIECTBABA OT CAYKHTEIHTE HA ChOTBETHATA
JAMpeKuma/oTaen/3peHo B oblMHaTa 4 obxBaina:
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ChXpaHABaHE Ha PErHCTPALMOHHO-KOHTPOIHHUTE KAPTH Ha €IEKTPOHEH HOCHTEI!;
ChXpaHABaHe Ha BXOJANIMTE JIOKYMEHTH, 110 KOHTO H3IBIHEHHETO € NPHKIIOUHIO;
ChXpaHABaHE Ha H3XOALIKHTE H BHTPELIHHTE JJOKYMCHTH;

H3BBLPILIBAHE HA CIIPABKH M NPEAOCTABSHE 3@ MOC/ICABALIO H3M0I3BAHE;

TeXHHYecKa 00paboTKa H NpeaBaHe Ha JOKYMEHTHTE 38 ChXPaHABaHE B YUPEKACHCKHA
apxus.

ATttt N

Y. 72. (1) JlokymeHTHTE, IOCTBINIIN U CH3AaJCHH IPe3 KaJleHJapHaTa roAHHa, C¢ IpyINUpar
B Jiena, ChIVIACHO PETHCTPALMOHHMA MHJEKC M CPOKOBETC 3a ChXpaHEHHWe, ONpE/ICieHH B
Homenknarypara Ha ienata ¢hC CpOKOBETE 3a ChbXPAHABAHETO HM.

(2) lokymeHTHTE B ienaTa ce NOAPEKAAT O XPOHOIOIHA.

(3) JloxymeHTH, KOHTO HMaT coGCTBeHa HoMepauus (3anoBeaM, NPOTOKOAM M Jp.) ce
NOAPEXAT 0 B3XOALM] peji Ha HOMEPHPAHETO UM.

(4) JlokymenTute, KouTO 0Opa3yBaT NMpPEMHCKH, CE MOJAPEHIAT CHITACHO PErHCTPalMOHHHA
WHJIEKC HA MHMLMATHBHHA JOKYMEHT, KOMTO Ce MOCTaBsi Hai-oTrope, a CleA Hero. 1o
XPOHOJIOTHA - OCTAHATHTE JAOKYMEHTH.

Yn. 73. (1) B Ha4anoTo Ha KaJleHAapHaTa rOIMHA B JEJIOBOJICTBOTO CE Pa3KPHBAT TOJIKOBA Je/a,
KONKOTO ca nocoyeHu B HoMeHKnarypara Ha aenara CbC CPOKOBE 32 ChXPaHABAHETO HM - 32
JOKYMEHTH Ha XapTHEH HOCHTEJ!.

(2) B kpas Ha KaneHAapHaTa rofIMHa BCHYKH Pa3KpHTH B JICJIOBO/ICTBOTO JIeia CE NPHIKJIIOYBAT.

Yn. 74, Tekyuworo chxpaHsBaHe Ha JOKYMEHTHTE 3aBbpllBa C [IPEJaBaHETO UM B apxuBa Ha
obmmuara.

Pasnen [II ApxusHo chxpanssane

Yn. 75. (1) Ha apxuBHO ChbXpaHABaHe B YYPEKICHCKHSA ApXHB MOIEKAT JAOKYMCHTHTE,
Ch3/1aJIEHH OT ICHHOCTTA Ha AZIMMHUCTPATHBHHTE 3BeHa B o6luHaTa ceriacHo HoMmenknarypa
HA JIeJIaTa ChC CPOKOBE 3a ChXPAaHABAHETO UM B obLIMHATA.

(2) lNomemenusTa, B KOUTO CE ChXPAHABA apXHBET, TpAOBa /ia OTroBapaT Ha YCIOBUATA K A
ca obopyaBaHM B CBOTBETCTBHE C HW3HMCKBAHWATA, onpeneneHH oT JlbpkasHa arcHuus
SAPXHBH".

Yn. 76. (1) Cnen u3THYaHe HA CPOKOBETE 3a ChXPaHABAHE, JOKYMEHTHTE, ONPEJC/ICHH KaTo
LIEHHM, ce npeaasat B LIenTpaneH abpikaBeH apXuB 3a NOCTOAHHO 3ana3BaHe.

(2) Onpeie/ieHUTE KAaTO He LICHHH JIe/ia K IOKYMEHTH, 6e3 HCTOPHYECKa H CrIpaBOYHa CTOHHOCT,

Cce 3a/ICNAT 3a YHHMIIOKABAHE M YHMINOXKABAT C aKT HA M3NBIHUTENHHA JAMPEKTOP, ChI/IaCHO
M3UCKBaHMATA Ha 3akoHa 3a Haumonanuus apxuseH GoH.
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Pazgen IV [Ibarocpouno chbXxpanenHe H apXHB Ha €JICKTPOHHH J0KYMEHTH
Y. 77. AbATOCPOYHOTO ChbXpAHEHHE Ha EJIEKTPOHHM JOKYMEHTH HMa 3a LieJ Ja:

1. 3ama3u npaBHaTa BAJMAHOCT HA JOKYMEHTHTE - TAXHOTO ChIIECTBYBAHE, ABTEHTHYHOCT,
MHTEIPHTET U H3I0JI3BAEMOCT;

2. na ofesnedn BBLINpOM3BENJaHeTO MM Ge3 3aryba HA HAHHH, BBIIPEKH DHCKA OT
KOMIIDOMETHpaHE HA HOCHTENA HAa J[OKYMEHTa H He3aBHCUMO OT Objaeumre
TEXHOJIOTHYHH IPOMEHH;

3. na OCHTYypH MNpOCNEUMOCT HAa BCHYKM OMNEPAllMH, CBbP3aHH C EJIEKTPOHHHUTE
JOKYMEHTH - [IPHEMAHE, CbXPaHEHHE H U3MOJI3BaHE Ha €IEKTPOHHH JOKYMEHTH.

Ya. 78. (1) EnekrpoHnus yupekIeHCKH apXuB Ha obmmHaTa ce GopMupa OT ODHLHATHUTE
€NIEKTPOHHH JOKYMEHTH, perucTpupanu B AMC, KOHUTO nouiexaT Ha 3aIb/DKHTENHO TEKYIIO H
ABITOCPOYHO ChbXpaHEHHE. 10Ba ca BCUYKH BXOMASAIIM, HM3XOAAIIM M BBTPELIHH JAOKYMEHTH,
KOHMTO ca:

. noAmMCcaHHU C €NEKTPOHEH MOANHC;
2. CKaHMpaHM KaTo eJIeKTpOHeH 00pa3 OT XapTHEH HOCHTE) U YAOCTOBEPEHH C €JIEKTPOHEH
MIOJIITHC OT CIIYXKHTEJIA, CHEN eJIEKTPOHHMA 00pa3.

(2) HoxkymenTute 1o Ipunoxkenue | ce ChbXpaHsBaT NapajiesiHO — KaTO OPUIHHAIM Ha XapTHEH
HOCHTEN (ChIriIaCHO HOPMATHBHUTE CPOKOBE) M KaTo €JIEKTPOHHH 00pa3H 3a CIpaBOYHH LEJTH.

(3) JIbArocpoYHOTO ChbXpaHEeHHe Ha eNEKTPOHHM JOKYMEHTH Ce OCBHIIECTBSBA 3a CPOK HE MOo-
MalbK OT CpPOKa, YCTAHOBEH B HODMATHBEH aKT 3a XapTHEHH JOKYMEHTH C aHaJIOrH4YHO
[IpeHa3HAYCHHE.

(4) Beuuky cKkaHMpaHH IOKYMEHTH OT XapTHEH HOCHTEN Ce ChXpaHaABar 3a cpok oT 20 roauHu
C M3KJIIOYCHUE HA JOKYMEHTHUTE, KOMTO CNOPE/ BUAa MM HAMAT apXHBHA CTOHHOCT H KOHTO C€
ChbXpaHsABAT 3a BpeMe ONpee/ieHO B HOMeHKaTypata. CpOKBT 3@ CbXPAHEHHE Ha CJIEKTPOHEH
JOKYMEHT MOe Ja Ob/le MpOAB/DKEH caMo IO pejia, Mo KOiTo € onpeneneH. 20-roauiunHuaT
CpPOK Ce Mpujara camo 3a eJIeKTpOHHUTe oOpasu. XapTuenute opurusanu no Ilpunoxkenue |
Ce ChXpaHABAT CrIOpea creuubHIHHTE HOPMATHBHH cpokoBe (6escpouno, 10 roqunu | np.).

(5) IlpaBunata He ce npuaarat 3a JOKYMEHTHTE, KOMTO CBABPKAT KiIacH(uUHMpaHa
uHpopMalHA.

(6) JUreKHOCTHO JIKLle, ONpe/ieNieH0 OT KMeTa Ha ofmuHaTa, OCHIypsABa aBTOMATH3HPAHOTO
Ch3/laBaHe Ha pe3epBHH KONMHA Ha BCHYKH JAHHH H €JCKTPOHHH JIOKYMEHTH HaH-MaJIKO BCEKH
JIEH.

(7) PesepBHMTE KOMHA CE€ CBHXpAaHABAT Ha HOCHTEJ, pa3jMy¥eH OT TO3H, HAa KOHTO ca
pa3snojioKeHH JAHHHUTC MIH EIEKTPOHHMWTE JOKYMeHTH. CpbXpaHsaBar ce HaH-MaiKo
MOCNAEAHUTE TPH PE3EPBHH KOMHA.

(8) PesepBHuTE KONKSA C& KPHITHPAT ¢ MyONWYHHA K04 Ha oOLIMHaTa.

(9) PezepBHMTE KOMMA CE HM3MHTBAT 32 KOHCHCTEHTHOCT M HMHTErPHTET 4pe3 mpobHO
BH3CTAHOBSIBAHE HA JIaHHH HAM-MAIKO BEIHBK MECEYHO.
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Ya. 79. (1) 3a npuemane, CbXpaHEHHE H M3MON3BAHE B €NEKTPOHHHMA APXHB, CNEKTPOHHHTE
NOKYMEHTH C€ MNpeACTaBAT B apxuBeH (haitn, KOHTO ce Ch3aaBa OT ATBLKHOCTHO IIMIE,
MPHTEAKABALIO NMOAXOAAIIA TEXHHYECKA KOMIICTEHIMA, ONPEACACHO OT KMeTa Ha oblmHaTa,
ChITIACHO H3HCKBaHUATA Ha 3aKOHA 3a HALMOHATHHSA apXHBEH (QOHAI.

(2) Apxusuuat Qaitn TpaOBa Aa NPUTEXKaBa ClIEJAHHTE XapaKTEPHCTHKH:

l. na npexacrass wanata HHQOPMALMA W BPB3KH, CHIUECTBYBALM B OPHIHHAIHHA
CNIEKTPOHEH AOKYMEHT,

2. ja e onpejeneH OT MEXKAYHApOJEH, HAlMOHAICH MM MMyOJAHYHO pasNpOCTpaHeH

¢opmar;

J1a € C ABAroTpaiHa rofHoCT H MIKHPOKO Pa3pOCTPaHEHHE;

4. 1a NMo3BONABa JHPEKTHO M3MON3BaHE W JIECHO TpaHcdopMmupaHne B Apyrd ¢opmari,
KOMTO Ca rO/IHH 3a H3M0/13BaHe OT ChIIECTBYBAIATa cOTyepHa HIIH XapAyepHa cpeja;

5. 1a e MakCHMaJHO HE3aBHCHM OT KOHKpeTHa co)TyepHa WM XapyepHa cpejia.

s

(3) ApxuBHMAT (aii ce NOANHCBA ¢ KBAIHHUMPAHHSA €IEKTPOHEH MOANKC Ha Ch3AATOTO IO
JUTEXHOCTHO JIMIE M CE Y0CTOBEPABA C €CKTPOHHHSA BPEMEBH M€4aT Ha AqMHHHCTPATHBHHA
opras.

(4) 3a rapaHTHpaHe ABJArOCPOYHOTO ChXPAHEHHE HA €NIEKTPOHHH JOKYMEHTH CE M3BbpLIBA

MHIPAlHA/TIPEXBBPIIAHE H CHXPAHCHHE HA C/IICKTPOHHHM JIOKYMEHTH HA (DH3IMUCCKH HOCHTE,
u3ssH AUC.

Yi. 80. 3a BcekH eIEKTPOHEH JIOKYMEHT B e/IEKTPOHHHSA apXHUB Ce MOJUIBPKAT CIICAHHTE IaHHH:

1. Homep - YHuKaneH perucTpaunones uaentuduxarop (YPH);

2. BHA - TMOsACHEHHE 73a BHAAa JOKYMEHT, OCHIYpSBallO HErosata e€aHO3Ha4YHa

naeHTHUKALHA Ype3 BIHCBAHE HA CHOTBETEH TEKCT;

OTHOCHO - KPaTKO NpPeICTaBAHEe Ha CBHIHOCTTA Ype3 TEeKCT;

4. naHHM 33 OBNACTEHOTO HIE, KOETO € OTOPH3MPAHO Ja MOJANHCBA CHOTBETHHA BHI
JNOKYMEHT,

5. KOpECHOHJAEHT - uMe/npe3nme (HaHMEHOBaHHE) H Ap..

6. NaHHM 3a CbXPaHEHHETO Ha IOKYMEHTa OT BEAOMCTBEHATA HOMEHKIIATYPA: NPCACTABAT
CpOKa ¥ CXEMHTE 3a CbXpaHEHHE Ha JOKYMEHTHTE, C KOMTO C€ YIpaB/ABa MPECTOAT HM
B AUC 50 npeanasaHeTo Ha JoKyMeHTa B HauuoHanHuA apxuseH (QoHI;

7. Bua Ha dainosus GopMar 3a CbOTBETHHA JOKYMEHT;

8. npunoxenu (ailyiose - CNUCHK (HAUMEHOBAHHE, ChAbPKAHHKE);

9. JNONBIHMTENCH KOMEHTap,

10. ZONBAHUTENHH JAaHHH;

11. KpaeH CpoK 3a NpHK/IiOYBaHe Ha paboTaTa Mo A0KYMEHTa;

12. ciyxuTeN, Ha BHEMAHHETO, Ha KOHTO TpAOBa J1a Ce HacouH;

13. noAnNMC HAa AOKYMEHTAa, BK/IIOYMHTEIIHO MOANHCHTE HA CIYXKHTCJIMTE, M3rOTBHIIH H
CHIJIaCYBaIH AOKYMEHTA;

14. HayHH Ha W3NpallaHe/oTyYaBaHe;

15. HHJEKC Ha eN0TO OT HOMEHKIATypaTa Ha jiejara;

16. XpoHOJIOrHs Ha JASHHOCTHTE, CBBP3AHH CHC CHXPAHCHHETO U OJTHTA HA IOKYMEHTA.

W
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Pasaen V M3noszBane Ha NPHKJIIOYEHH NPENHCKH H 10KYMEHTH

Yn. 81. (1) OpurunanmTe Ha NMPUKTIOYHIATE NPENUCKH U JOKYMEHTH HE C€ M3HACAT H3BLH
noMeuieHuaTa/apxuea Ha obmmHara. M3kmodeHHe ce JONMycka camMo 3a Te3H, KOHTO ce
M3UCKBAT OT OpraHMTE Ha ChJa, CICACTBHETO H MPOKYypaTypara.

(2) 3a u3HECEHMTE M3BBH NMOMELICHHATa/apXHBa Ha OOLIMHATA OPHIHHAIH HA MPENHCKH H
JIOKYMCHTH C€ CBCTaBA NpHEMO-TpeaaBaTeneH NpoTokoa. KuM aenorto ce nocrass Konue or
JIOKYMEHTA, 3aBepeHO OT apXHBaps/JAeNOoBOANTENd Ha OOIMHATA H OPHIHHANA HA MHCMOTO, C
KOETO € HaNpaBeHO HCKAHETO.

Yn. 82. (1) Konus Ha NPHKITIOYEHH TIPENHCKH H IOKYMEHTH CE NPE/IOCTaBAT Ha CIYKHTENH Ha
ofmHaTa Ype3 NHCMEeHa 3asBKa 10 CeKpeTaps. 3asBKarta ChAbpAa 000CHOBKA Ha HCKAHETO H
KBbM Hes MOXe Jla ce NPHIOKH KOMHE OT AOKYMEHTa (MHCMO, MOCTaBeHa 3azaya M ap.), no
MOBOJL Ha KOHTO € HalnpaBeHa 3asBKaTa.

(2) Konus Ha NpUKIIOYEHHU NPENUCKH U JOKYMEHTH CE H3UCKBAT OT (QH3HYCCKH H IOPHIHYCCKH
JIHLA Ype3 3aABKa M Ce NPEeIOCTABAT Clie/i MHCMEHOTO pa3pellieHHe Ha cekpeTaps Ha obuuHara.

Pazgen VI OcHOBHH H3HCKBAHHS KbM CIIYKHTEIHTE

Yn. 83. 3a npaBMIHOTO NMpoTHYaHe Ha JAEHHOCTTAa NO JOKYMEHTO060pOTa - €IeKTPOHEH M
XapTHEH, PHKOBOJIMTEJIMTE Ha CTPYKTYPHH 3BEHA Ca JUTbKHH:

—

JIa CIIE/IAT 3a Ca3BaHeTo Ha HACTOALIMTE TMPaBHia OT MOJAYHHEHHTE UM JIHLIA;

2. Jla pasnpesenaT M KOHTPONUpAT M3NBAHEHHETO Ha 3aJa4yuTe, NPOU3THYAUIH OT
PErHCTPUPAHUTE JOKYMEHTH, KaTO OCHIYPAT CBOCBPEMEHHOTO HM OTUHTAHE,

3. Bcnyvail Ha OTCECTBHSA A C€ ONPENENIAT 3aMECTHHIIM Ype3 peructpupane 8 AUC;

4. 1@ NOJCHIypAT B3aHMO3aMEHAEMOCT Ha CIIYKHTENIMTE, 3a YHATO ACHHOCT OTIrOBapAT, U
CJIC/IAT 3@ HOPMAJIHOTO NPOTHYaHEe Ha AeHHOCTTa;

5. Jla M3HCKBAT OT CITY)KHTEJIHTE CH TIPH HallyCKaHe OT JUIbKHOCT J1a [IPEJABAT 110 OIKC ¢
MPOTOKOJI HAMHpAILATa Ce Y TAX CayKeOHa JOKYMEHTAIMA, NIeYaTH K 3aBE/ICH HHBEHTAP
Ha MPEKHA CH PHKOBOJIHTEN HIH JPYTO H3PHYHO NOCOYEHO CyKeOHO NuLLe;

6. npu npenasaHe Ha NPEMHCKUTE 33 TEKYLIO ChXPAHEHHE a IPOBEPABAT W KOHTPOJIHpPAT
LENOCTTa Ha JOKYMEHTalHUATa;

7. NpH OTCHCTBHE Ha CIYXKHTEJA, HA KOTOTO € BB3NOKEHa 3aja4arta nopaau 6onect win
OTNYCK 3a NoBeYe OT MneT pabOTHH AHH. NPEKUAT PHKOBOAMTEI MOKE [1a [IPCHACOYH
HEOTJIOXKHHUTE 3aJ]a4H KbM APYT CIYXHTEN;

8. NpH pelOBHH OMHIIHH OTIYCKH NPEKHST PHKOBOAMTE Ce ChOOpa3siBa Che CPOKOBETE

3a H3INMBJIHCHHE Ha 3a/la4MTe, a CAYXKHUTENAT CleBa A MPHKIIOYH Bb3JIOKCHHTE MY

3a/1a44, CBbP3aHH ChC CMA3BaHETO HAa CPOKOBE, NPEAH H3H3aHe B OTNYCK.
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SAKIIOMHUTEJIHHU PA3IIOPEIBH

§ 1. BeTpemnuTe npaBuna ce H3aBar Ha ocHOBaHHe 4. 2, an. | or HapenGara 3a o6mena na
JIOKYMEHTH B aJIMHHHCTPALIHATA.

§ 2. TlpakTHyecKHTe yKa3aHMA M OpraHH3alMATA MO NPHIAraHeTO Ha Te3W NpaBuia ce
H3ITHJIHABAT OT CEKpeTapa Ha ofluHaTa.

§ 3. Ilpunoxkenne | KbM HACTOAMIMTE MpaBHila ChAbPXKA CITHCHKA C JOKYMEHTHTE, H3/laBaHH
Ha XapTHeH HocuTel, chracyad ¢ MEY. CnucekbT ce myOnuKyBa Ha HHTEPHET CTpaHKuaTa
M CE aKTyanu3Hpa clie/l BCAKa NpoMsaHa.

§ 4. KouTpon no cnazsaxe Ha HaCTOALIMTE NPaBHIIA Ce BB3Jlara Ha cekperaps Ha o6umMHaTa.

§ 5. Ilpu pBr3nMKBaHe HAa GOpCMAXKOPHH OOCTOSTENCTBA, BKIIOYHTENHO NPHPOAHK GeacTBus,
aBapHu Ha HHGOPMALHOHHATA CHCTEMa HIIH MAaCOBH Kubepartaky, KMEThT Ha 00LUMHATA MOKE
CbC 3arMoBe/l Aa BbBeJe BPEMEHEH pEXMM Ha paboTa ¢ JOKYMEHTH 3a Cpok 10 30 aHu.
3anoseara ce M3jaBa Bh3 OCHOBA HAa MOTHBHPAHO NMHCMEHO CTAHOBMILE HA CEKpeTaps Ha
obumuara u ce nyGinkyBsa He3abaBHO Ha HHTEPHET CTpaHHKILIaTa Ha OOLIMHATA.

§ 6. MU3MeHeHueTo M JONMBIHEHHETO HA TE3H NpaBHIA Ce M3BBPLIBA IO pefia Ha TAXHOTO
npuemate.

§ 7. U3kuiouenus npu M3IBJIHEHHE HA JICHHOCTHTE MO HACTOALIMTE MPaBHJIA Ca JONMYCTHMH
¢/IMHCTBEHO NMPH Bh3HUKBAHE HA TEXHWYECKH WIIH OpraHu3alMoHeH npobieM, KOATO BpeMEHHO
BB3NPENATCTBA M3rOTBAHETO MM OOMEeHa Ha eNeKTPOHHM JAOKYMeHTH. JIoKyMeHTHTe M
npouenypure no Ipunoxerue 1 He NpeCTaBAsgBaT HIKIIOYCHHE, a MOJIEKAT Ha CrelHaleH
PEXKUM, NPEJIBHICH B HOPMAaTHBHHTE aKTOBE U ypeleH B ['niasa mecra.

§ 8. J[leitnocrure, ypenenn c¢ Hacrosmurte [IpaBuna, ce npujarar B PaMKHTC Ha
CHIIECTBYBALIMSA KAJIPOBH, TEXHHYECKH U (PUHAHCOB pecypc Ha oblMHaTa.

§ 9. BuTpelnuTe nNpasuia ca yTBbpACHH Che 3anoBe/l Ha KMeTa Ha oOluHaTa 1 BiIM3aT B CHia
or 01.01.2026 .

§ 10. Ilpunoxenne | KbM HACTOAILUMTE MpABH/A € HEPA3/ICIHA YacT OT TAX M MNOJUICKH Ha

aKTYaJIH3alMsA IPH IPOMAHA B IPOLEAYPHTE H pabOTHHTE NPOIECH, CHIIACYBAHH C MHHHCTBPA
Ha eICKTPOHHOTO YIpPaBleHHE.
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NPAKTHYECKH HACOKH
1. deiicTBus no azanTHpaHe H VIBbP/AIaBaHe Ha BurpemunTre npasuia
1. Mperaen n azantupane va [pumepunTe BLTPEMIHE NpaBHIa.

o Cdopmupaiite Burpemmna paboria rpyna (MT, zaenosoactBo, npaBen oraen,
AIMHHHCTPATHBHH JTHPEKITHH ).
Ananusupaiite npuMepHuTe npasuia, npeaocrasenn or HCOPB.
AJjlanTupaiiTe TCKCTa KbM:
- KOHKpETHATa CTPYKTYpa Ha aAMHHHCTPALHATA;
- peaJHHTe BLTPEUIHH [POLeCcH;
- HM3N0J3BaHMUTE aBTOMATH3IMpaHu HHpopMaumonHu cucremu (AUC):
- BBTPELIHHSA A0OKYMEHTOO0OPOT (€IEKTPOHEH H XapTHEH):
- cneundHYHH BTPCLIHH HOPMATHBHY aKTOBE (Hanp. oOLIMHCKY HapeadH).

2. Onpcnc:mue Ha JOKYMEHTHTE, KOHTO OCTABAT Ha XapTHEH HOCHTE L.

3anozuaiite ce cbe chriaacyraHoTo or MEY Ilpuioxkenne 1.
Hanpasere npersex Ha BCHYKH JIOKYMEHTH, KOHTO WH3zaBa HiaH obOpaborsa
aAMHHHCTPAIHATA.
e (CpaBsHeTe I'i C NPHIOKCHHS CITHCBK!
- orDenexere JOKYMEHTHTe, KOHTO ChBHAJAT - T€ HE MNOAICKAT Ha
JOITBIHATEIIHO ChITIACYBaHe;
- uaeHTH(HUMpaliTe IUNCBAUIM JIOKYMEHTH, KOHMTO cCHOpel Bac TpsOBa Ja
OCTaHaT Ha XapTHs;
e [Ipu ycraHOBABaHE HAa TAKHBA JOKYMEHTH:
- M3rOTBS CC MOTHBHPAH CIHCHK;
- M3Mpama ce 3a A0NLIHHTRIHO chriiacysate 10 MEVY.

3. XapmouusHpane B palioHHHTE AAMHHHCTPAILHH.

e PalioHHHTE AIMHHHCTPAIMH AANTHPAT NPHMEPHHUTE NPABHIA CIIPSAMO:
- CODCTBEHMTE CH JCITHOCTH H YCIIYTH:
- HM3MO0J3BAHHTE CHCTCMM:
- JIOKYMEHTHTE, KOMTO PEQIHO H3AaBaT.

e Bceku paiion crensa aa onpeseny Kon aokymentu ot [Ipunokenne 1 ce mpunarar
NpH THX.

II. NoaroToBKa Ha OPraHu3aLus 3a eJ1eKTPOHEH BLTPeleH 000poT HA JOKYMEHTH
4. AHA/IH3 HA TEKYIIOTO CHCTOSIHHE.

e M3pbpuiere oaMT Ha NPOLIECHTE O:

- BXOAAIIA/M3XOIAIIA KOPECTIOHACHITHA;
- BBTPELIHH Pe30JIONHN H 3aa4u:

- obOpaboTka Ha 3a9BJICHHA M YCIYTH;

- ApXHBHPAHE H CbXpaHEHHE.



e  Onpenenere:

- KOH IPOIECH BeYe Ca CICKTPOHHN;
- KOM Ce HYXKIAfT OT MPOMSAHA;

- KOM Ca H3IAI0 XapTHEHH.

5. Ocurypsipane Ha TeXHHYECKA FOTOBHOCT.

e [lposepere namm n3anonssanara AUC nouaspxka:
- enexTpoHeH padoren notox (workflow):

- Pe30IOLMY H 3a/1a4H;

- CJICKTPOHHH NOAINMUCH ¥ [IeYaTH;

- @BTOMATHYHO PErHCTPHpaHE H MPOCAEANMOCT;

- HHTCrpauHs C BhHIIHH PErHCTPH H miatGopMH.

e AKO JMNCBaT GYHKIHOHAIHOCTH, IIaHMpaitTe:
- HajrpaskaaHe Ha cucreMara WiM BhBex1aHe na nopa AUC.

I11. eiicrBus, CBHP3anM ChC CPOKOBE H OTHETHOCT
6. AKTYya/Im3Hpane H yrBbpP/RIABAHC HA BLTPEIIHHTE PABHIA
Kpaitausr cpox e 31 nexemspu 2025 r.
Cronku:
- Bwmrpemnute npapnia ce NOArOTBAT B OKOHYATE/ICH BHI,
- Ilposexna ce BLTpEIHO ChITIACY BaHe.
- M3nasa ce 3anosesl Ha KMETa 34 yTBbPAIaBAHE.
- BCHYKH CIVKHTEIH C€ 3aN03HABAT ¢ HOBHTE NpaBHia.
7. U3rorpsine 1 H3Npamane Ha yBeIOMHTeIHO niemo 10 MEY
Cpoxk - 10 31.12.2025 1.
IMucmoTo chabpxa:
- KPATKO ONHCAHME HA MPEANPHETHTE OPraHU3aAlMOHEE MEPKH;
- NOTBLPKIACHHE 34 BBBEKIAHCTO HA M3UAJIO EJCKTPOHECH BBTpelieH 000poT Ha
JAOKYMEHTH:
- NPHWIOKEHH YTBBPACHH BBTPEILHH NPaBHIa.
8. ITybuinKyBase HA CHMCHKA ¢ XaPTHCHH TOKYMEHTH

Ha caiita na oOumHara/paiiona ce ny0/aHKyBar:

® CIHCBLK Ha JOKYMCHTHTE, KOUTO OCTABAT HA XAPTHEH HOCHTCILL
® JIPABHOTO OCHOBAHHE 34 BCECKH OT THAX.

IV. ,Z[onb:mu're.mu NPENopHLKH 33 VCNCIMTHOTO H3ITLJIHCHHC

9. O0yuenne Ha CayKHTEAHTE
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e Oprarusupaiite o0yueHHs 3a padoTa ¢ eeKTponHu AoKyMeHnTH u AUC.
e [Iposenere Ha NpaKkTHKa:

- pabota ¢ eJIeKTPOHEH [OMIHC, pe30ouuH, pabora ¢ eleKTPOHHH
AJIMHHHCTPATHBHH YCIAYTH.
V. [Ipu Hy&/12 OT JOILJIHHTENHO ChIVIacyBaHe

Koraro o0mmHata wuma crneuduynu npouecd (Hanp. no o0umHCKH Hapeabu  KaTto
CTHMYJIMpaHe Ha PAKIAEMOCTTA, YIIPABIEHHE HA rPOOHIIHE MAPKOBE H Jp.):

e Omnucea JOKYMEHTa HJIH npoLeca.
e MotuBupa 3a110 HE MOXKE Ja ObJie eICKTPOHEH.

e Mznpama nucmo 10 MEY 3a ceriacysane.

Cnen yrebpiaaBane - 100aBsi JOKYMEHTA KbM CBOSI OKOHYATEIEH COHCHK.



